[TPUHATO YTBEPXJIEHO:
Ha [lemaroruueckom cosete MBOVY OOIII Ne 5
MBOY OOILI Ne 5

rnpotokos Ne 1 ot 28.08.2026r

IHonosxkenue o mKoabHOM OHGAHOTEYHOM GoHIE YUeOHHKOB,

nopsiike ero popMupoBaHus, yueTa, HCMOJIb30BAHHA H 00ecneueHHsT COXPAHHOCTH
MBOY OOIII Ne5 r. HoBomaxTuHCKA

1. O0une moJtoKeHus

1.1. lannoe IloJioskenne o OubGanoTedHoM ¢GoHIe IIKONB pa3paboTaHo B
cootBeTCTBHM ¢ DenepanbHeIM 3akoHOM Ne 273-D3 o1 29.12.2012 «O6 o6pazoBanuu B
Poccuiickoi Menepanuu» ¢ u3MeHeHHsaMu Ha 29 nekabps 2022 roga, @3 ot 29.12.94

Ne 78-03 «O OubnuoreunoMm genme» B pemakuud ot 11 mroms 2021 r., [Tpukazom
MunwucrtepcTBa KynbTypsl Poccutickoii @eneparmu ot 8 okts6ps 2012 roga N 1077 «O6
yTBepkaeHuu Ilopsaka yuera 10KyMeHTOB, BXOSIIIUX B COCTaB OMOIMOTEYHOrO (hoHIa»
¢ u3MeHeHussMu Ha 2 ¢espanst 2017 roga, [TuceMom MuHucTepcTBa 06pa3oBaHus 1
Hayku Poccutickoit @eneparmu ot 08.12.2011r. Ne MJI-1634/03 «O6 wncronbs30BaHUH
y4eOHMKOB B 00pa3oBaTebHOM IMPOILEcCe», a TakkKe YCTaBOM 00pa30BaTeNbHOTO
YUPEXKACHUS U JPYTMMU HOPMATHBHBIMU IIpaBOBbIMU akTamu Pocculickoit ®enepanyu,
perinaMeHTHPYIOIIUMU JNEeATeNIbHOCTh OopraHu3alui, OCYLLECTBIISFOLIHX
00pa30BaTENbHYIO NEeSITETBHOCTE.

1.2. Hacroswee Ionoocenue o uikonvHom dubnruomeurom gponoe (nanee — Ionoxenue)
ONPENEIISIET nOpAdoK yuema bubnuomeuHozo hoHda U MeXaHu3M (pOPMUPOBAHN,
COXPaHHOCTH M IIPEJOCTaBJIEHUA B II0Jb30BaHHE YUYEOHHKOB, Y4eOHBIX NOCOOMM,
y4e0HO-METOAMYECKHX MaTepUaioB O0y4yaroUuMcs 00pa3oBaTebHOMO YUYpEKICHUS
(manee — mIKoJa), OCBaMBAOIIUM OCHOBHBIE 00pa30BaTelbHBIE MPOrPaMMBI B Ipeeiax
(enepanbHEIX TOCYTapCTBEHHBIX 0OpPA30BATENbHBIX CTAaHAAPTOB, 4 TaKKe 3aKperuiser
OTBETCTBEHHOCTbH BCEX YY4ACTHUKOB 00pa30BaTeIbHON A€ TEILHOCTH.

1.3. IonsTus, ucnonszyemsle B [TonoxeHun:

Yuebnuk — yaebnoe uznanue, conepikaliiee CHCTEMAaTUIECKOE U3JI0KeHHE yueOHOi
JVCIUILTHHBI, COOTBETCTRYIOMIEE YUeGHOMN porpaMMe i OMUIHAIBLHO YTBEPKIECHHOE B
Ka4ecTBe MaHHOTO Buaa. MoxeT OBITh IpencTaBiIeH B MeYaTHOU U 3JIEKTPOHHON (opMme.
Yuebnoe nocodoue — yuebHoe nznanve, JOMOJHAIONIEE WM 3aMEHSIOLIEe YACTUIHO WX
MOJIHOCTBIO YYeOHHUK, 0(ULIHaTbHO YTBEPKIEHHOE B KAYECTBE JaHHOI'O BUA.

Pabouasa mempaos — yaebroe mocobue, umMeromee 0coObIf AUIAKTHYECKUH ammapar,
CITOCOOCTBYIOIINN CaMOCTOSITETIEHON paboTe 06yUYaroIIerocs Hajll OCBOEHHEM y4eGHOTO
npeaMera.




Yueono-memoouueckue mamepuanpl — COBOKYITHOCTh MAaT€pPUAJIOB, B IMOJHOM O0BEMeE
obecrieynBaOIIMX IPEernojgaBaHue JaHHOW IUCHUIUIMHBI (aTjiachkl, KOHTYPHBIC KapThl,
MMOYpPOYHOE TUTAHUPOBAHWE, CPEJCTBA KOHTPOJIS 3HAHWMN, CTIPAaBOYHBIC W3/IaHUsI, paboune
IpOrpaMMBbl U T.11.).

Cpeocmea 00yuenus u eocnumanus — JPYTUe HUCTOYHWKU Y4eOHOUW wWHOpMAIINH,
MPEI0CTaBIIIEMbIEe 0O0YJAIOIIMMCS B X0/1e 00pa30BaTeIbHOMN TSI TETEHOCTH.

1.1. llensro Hacrosmiero Ilomokenuss o OuOAMOTEYHOM (OHAE SBISETCS CO3JaHUE
YCIOBUHM JJII MAaKCHUMaJIbHOTO oOecredyeHus y4eOHO#l nureparypoil oOydaromuxcs
IIIKOJIBI, ITOBBIINIEHHE OTBETCTBCHHOCTH II€JArOrMYECKOro KOJUICKTHMBA M CEMBH 3a
NpaBUJIbHOE, PAIlMOHAIBHOE HCMOJb30BAHUE IIKOJIBHBIX YYCOHHMKOB, OpraHHU3aIlus
paboThI cpei O0YJArOIITNXCS W UX POAUTEIICH 110 BOCITUTAHUIO OCO3HAHHOTO,

OEpeXKHOTO OTHOIIECHHUS K YICOHUKY.

1.2. Yaer nokymeHTOB OHOIHOTEYHOrO (POHIA SBISETCS OCHOBOM OTYETHOCTH U
IJIAHUPOBAHMS  JEATENBHOCTH  OMOJMOTEKH, CIOCOOCTBYET  OOECHEYEHHIO  €ro
COXPaHHOCTH.

2. ®opmupoBaHue GoHAa YHeOHNKOB H MOPSAOK yueTa (poHIa yueOHOit
JIUTEePaTyphbl

2.1. KommiektoBanue ydeOHOro (oHaa OMOIMOTEKH IIKOJBI MPOMCXOAUT HA OCHOBE
©XKETOMHO yTBEpKIaeMbIXx DenepallbHBIX TMepeYHer YICOHHKOB, PEKOMEHIOBAHHBIX K
MCIIOJIb30BAHUIO TP PeATTU3AIMKI UMEIOIINX TOCYJaPCTBEHHYIO aKKPEIUTAIIUIO
o0Opa30BaTeNbHBIX IPOTrPAMM Ha4YaJIbHOTO OOIIET0, OCHOBHOT'O OOILIEr0, CPETHETO

oOmero oOpa3oBaHus, TEpEeUHEW OpraHu3aldid, OCYIIECTBIISIIONIUX BBIMTYCK YYEOHBIX
MOCOOMIA, KOTOPBIE JOMYCKAIOTCA K UCIIOJIb30BAHUIO TP PEATH3AIINH UMEIOIIINX
rOCyIapCTBEHHYIO aKKPEIUTAIIIO0 00pa30BaTEIbHBIX MPOTPAMM.

Exeromno yTBepkmaercsa NepeueHb Y4YeOHMKOB M Y4YEOHBIX TOCOOMI
00pa30BaTENbHOTO YUPEXKICHUS.

2.2. O6pa3oBarenbHOE YIPEKIECHNUE CAMOCTOSTEIHHO B BEIOOPE U ONIPEICICHHHN:

¢ KOMIUIEKTa y4E€OHHKOB, Y4EOHBIX MOCOOM, Y4eOHO-METOIMUECKUX MaTepuasoB,
o0ecreunBarOIIMX MpenoiaBaHrue yueOHoro mpeaMeTa, Kypca, TUCIUTUIAHBL

(Momymns);

e CpeICTB OOy4EeHUS U BOCITUTAHMUS.

Br16op cpenctB 0Oy4eHus ¥ BOCIIUTAHUS ONIPENEIIeTCs Crienn(UKoi coaepkanust u
dbopmoii opranuzanuyu 00pa30BaTeIIBHON JISATCILHOCTH.

2.3. IlomonHenune yueOHOTO (oHAA OOECmeYnMBaeTCs 3a CUET CPEeACTB (hemepanbHOro,
PETHOHAIBHOTO, MyHHIMIAIbHOTO Or0mkeToB (cT.35, m.2 denepanpHoro 3akoHa «O0
oOpaszoBanuu B Poccuiickoit denepaiinny); MHBIX HCTOYHUKOB, HE 3alPEIICHHBIX
3aKOoHOAATeNbCTBOM P®, B T.4. 0€3BO3ME3IHOTO TOXKEPTBOBaHUS (DU3MUESCKUMHU W/WIH
IOPUINYECKUMU JIULIAMHU.

2.4. B nensix obecrieueHus 00yJaronuxcsi yaueOHUKaMu, y4eOHBIMH ITOCOOUSIMHU TITKOJIA



MOXXET B3aMMOJEHCTBOBATh C JPYTUMHU OO0II€00pa30BaTENbHBIMU OpPraHU3ALMSIMU

ropoza, YnpasjieHueM o0pa3oBaHus.

2.5. HemocpencTBeHHOE  PYKOBOACTBO U KOHTPOJb  pabOThl MO  CO3JaHHUIO U
CBOCBPEMEHHOMY TIOTMOJHEHUIO OMOIMOTEYHOTO (OHJA IIKOJBHBIX YUYCOHHKOB
OCYIIECTBIISICT TUPEKTOP 00Pa30BATEIBHOTO YUPEIKICHHUS.

2.6. JlonmyckaeTcsi MCIONb30BaHUE Y4EOHO-METOIMYECKUX KOMILICKTOB, BXOJSIIMX B

®enepalibHbI TIepedeHb YYEOHHMKOB, coriacoBaHHbIX Ha Ilemarormueckom coBere u
YTBEPKJICHHBIX MPUKA30M JUPEKTOPA IIKOJIBI.

2.7. It 5pheKTUBHOM OpraHu3aiy o0pa3oBaTeIbHON AEATEIbHOCTH UCTIONb3YETCs
yueOHO-METOInYecKoe 00ecreueHre u3 OAHON MPEAMETHO-METOUIYECKOM JIMHUU.

2.8. [Iporiecc paboTtel 1o QopmupoBanuio GHoHAa YYEOHOW JIMTEPATyphl BKIIOYAET
CJICTYIOIINE HTAIbL:

o paboTa meaaroruuyeckoro KouiekTuBa ¢ deepaibHbIM NEPEYHEM YUeOHHUKOB,
PEKOMEHOBAHHBIX (JIOMYIIEHHBIX) K HCIOJb30BAHUI0O B 00pa3oBaTEIbHBIX
OpraHu3aIusX;

¢ TIOJTOTOBKA CITMCKA YUCOHUKOB, TNIAHUPYEMBIX K UCIIOJIH30BAHUIO B HOBOM
y4eOHOM TOJIY;

o TPEJOCTABJICHHE CIHCKA yueOHUKOB [lemarornueckoMmy COBETY Ha COTIIACOBAHUE
Y YTBEPKJICHUE;

e JIMArHOCTHUKA YPOBHS 00ECIIEYEHHOCTH 00YUaIOIIMXCS yUeOHOU TUTEpaTypoi Ha
CIeAYIONIUN y4eOHBIN ro/l B COOTBETCTBUM C KOHTUHIEHTOM 00YyYarommnxcs,
COCTaBJICHHUE TIEPCIIEKTUBHOIO TJIaHA KOMITJIEKTOBaHUS yueOHOTro (DOoHIa;

o odopMIIeHHE 3aKa3a YICOHUKOB M yUeOHBIX TOCOOU B COOTBETCTBUH C
YTBEPKJICHHBIM CITUCKOM YYCOHUKOB M IJTAHOM KOMIUJICKTOBAHUS;

o IIPOBEJEHUE ayKIIMOHA U 3aKII0YEHUE JOrOBOPa C MOCTABIMKOM O 3aKYIIKe
y4eOHOI JTUTEepaTyphl;

o IIPHEM U YUYET BHOBb MOCTYNHUBILEH Y4eOHOM TUTEpaTyphl B OMOINOTEKY.

2.9. bubmmoTreunsii (HOHT MIKOJIBHBIX YICOHHUKOB YUUTHIBACTCSA U XPAHUTCS OTACIBHO

OT OCHOBHOTO (hOH/Ia IIKOJIBHOM OMOIMOTEKH.

2.10. K 6ubmmoreuHomy ¢doHay ydeOHOUW muteparypbl (yueOHOMY (OHIY) OTHOCSTCS
y4eOHUKH, yueOHbIe mocoousi, opdorpadudecKkue CIOBapy, MAaTEMAaTHUYCCKUE TAOJIHIIBI,
COOpPHUKH YIPaOXKHCHHUH M 3a/1a4, TPAKTUKYMBbI, KHUTH JIJIT YTCHUS, XPECTOMATHH,
pabouue TeTpaju, aTaackl, KOHTYPHBIE KapThl B IEYaTHOM M AJICKTPOHHOM BHUJIE,
CoJiep’)KaHuEe KOTOPBIX OTBEYAeT TPEOOBAaHUSAM TOCYAAPCTBEHHBIX OOpa30BaTEIbHBIX
CTaHAApTOB, (QeAepalbHbIX TOCYAApPCTBEHHBIX  TpeOOBaHUM, 00pa30BATEIBHBIX
CTaHJAPTOB M CAMOCTOSATEILHO YCTaHABIMBAEMbBIX TPEOOBAHMIA, OPTaHU3AIHSIMH,
OCYIIECTBISIONMMHU 00pa30BaTEIbHYIO JIEATEIBHOCTh, OCCINIATHO MPEAOCTABIISIOTCS B
MOJIb30BaHUE Ha BpeMs MOJydeHUs1 00pa3oBaHus YI€OHUKH U y4eOHbIe mocolus, a



TaK)Ke y4eOHO-METOJUYECKUE MaTEpHAIIbl, CPEACTBA 00YUEHHUS U BOCITUTAHMUSL.
o0ecreynBaoNIMX MPEEeMCTBEHHOCTh U3yUEeHUSI JUCIUIUIMH U CUCTEMATU3UPOBAHHBIX 10
o0pa3oBaTeNbHbIM 00J1aCTSIM.

2.11. JloxymMeHTBI, BKJIIOUYaeMble B QoHJ OMOMuoTeku, Mapkupyrotcs. [lpu atom MoryT
OBITH MCIIOIB30BaHbI IITEMIIETH, KHIKHbIE 3HAKW, HHIMBUyaIbHbIC IITPUXOBBIE KOJIBI,
JIpyTrue BUAbl MAPKUPOBKH.

2.12. JIokyMeHTBI MOCTYMalOT B OMOIMOTEKY M BKIIOYAIOTCS B OMOIMOTEUHBIH (HOHI B
pe3yNbTaTe MOCTAaBKU 00s3aTENILHOTO SK3EMIUIsIpa, MOKYIKH (TIOAMUCKA, OOMEHa,
JapeHus, TIOKEPTBOBAHUS, KOMMPOBAHUS OPUTMHAIOB U3 (oHga OMOIMOTEKN).
JIOKyMEeHTBI, MOJATOTOBJICHHBIE K MpUeMy B OMONMOTEYHBIA (OHJ, MOJBEPraroTCs
MepBUYHON 00pabOTKE U MHAUBUIYATbHOMY YUETY.

2.13. JIokyMEeHTbI IPUHUMAIOTCS IO MEPBUYHBIM YUETHBIM JOKYMEHTaM (HaKJIaaHasl,
aKT), BKJIFOYAIOIIUM CIUCOK IOCTYIIICHHH.

2.14. TlpueM TOKYMEHTOB, IOCTYMAIOIINX B OMOIHOTEKY 0€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3HON  OCHOBE (00s3aTeNbHBIE SK3EMIUISIPbL, JEHNO3UTHBIE 3K3EMILUISPHI
MEXIyHApOIHbIX OpraHu3aiuii, 0e3B03Me3/1HbIE MOCTYIIJICHUS U3 HEU3BECTHBIX U
AHOHHMMHBIX HCTOYHUKOB), 0QOPMIISETCS] aKTOM O TIpreMe JIOKyMEHTOB.

2.15. IlpueM MOKYMEHTOB, MOCTYHAIOIIMX B OMOIMOTEKY OT FOPUIUYECKOTO,
(u3nyecKkoro auIla B BUJE J1apa ¢ yKazaHUEM €ro Ha3HaYeHUs! ISl TOTIOJTHEHUS
oubnmroreunoro gonma, oGopmisieTcsl TOroOBOPOM IMOXKEPTBOBAHUS B COOTBETCTBUU C
I'paxxmanckum kogekcom Poccutickoit denepanuu (ct. 574, 582).

2.16.IlpueM [OKyMEHTOB OT 4MTaTelel B3aMEH YTEPSAHHBIX W TMPU3HAHHBIX
PaBHOLICHHBIMH yTpAayeHHbIM, OQOpPMIISIETCSI aKTOM O NpuéMe JTOKyMEHTOB B3aMEH
yTepsHHBIX. B axrte yka3biBaercs (aMuiMs, WHULUAIbI YUTaTeNs, CBEACHUS 00
YTePSHHBIX UW3JIaHUAX (PETHCTPAlMOHHBIM HOMEp, Kparkoe Oubmuorpaduueckoe
ONHCaHWE  U3JaHUs, IleHa) CBEIEHUS O TMPHUHATBIX  M3JaHMsIX  (KpaTkoe
oubnuorpaduueckoe ONvMcaHue HW3JaHUs, 1I€HA), MOAMUCH YUTATENsd W TPUHUMAIOUIEH
CTOPOHBI.

2.17. Yuét 6ubnuroreunoro (GoH1a yueOHOU TUTEpaTyphl OTpaXKaeT MOCTYIUICHHE,
BBIOBITHE, OOIIYI0 BEIMYMHY (POHAA YUYEOHHKOB, U CIIY’)KUT OCHOBOM €ro MpaBUIILHOTO
(opMupOBaHUs, 1IEJIEBOTO UCIIOJIB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHUSI KOHTPOJIS 32
HAJIMYUEM U JBUKCHHEM YUCOHUKOB.

2.18.TIpomtecc  ydyera OuOmmoTreyHoro (QoHIa yUYeOHHWKOB BKJIIOYACT: TPHUEM,
HITEMIIEJIEBaHUE, PErUCTPALMIO TIOCTYIUICHHUS, PAacIIpeieNieHHs 0 KjlaccaM, BBIOBITHS, a
TaK)Ke MOJBEJACHUE UTOTOB JIBMKEHUS (POHJIA U €T0 MPOBEPKY.

2.19.Bce onepanuu 1o y4eTy MpoU3BOAATCS MEJArorom - 0MOIMoTeKapeM, CTOMMOCTHBIN
yueT BeieTcs Oyxranarepueil, oOcmyxuBaromieil mkony. MHBeHTapu3aiusi y4eOHOTO
doHIa ¥ cBepKa TaHHBIX OMOJIMOTEKU U OyXTraaTepun IPOBOJUTCS €XKETOTHO.

2.20. Yuer yueOHOI TUTEpaTyphl OCYIIECTBISIETCS IPYIIOBBIM CIIOCOOOM U BEIETCS B
«Kuure cymmapnoro yduera» (nmamee - KCVY) um (wnm) snektpoHHoM Buae. KCY
y4eOHUKOB XpaHUTCS B OMOJIMOTEKE TOCTOSHHO.

2.21. KCY cocTouT U3 Tpex yacTei:




Yacmy 1. Iloctynnienue B pona. B 3Ty yacTh 3anuceiBaeTcs oOuiee KOIMYECTBO
HNOCTYNUBIINX Y4E€OHUKOB U UX CTOMMOCTb C 00SI3aTEJIbHBIM YKa3aHHUEM HOMEpPaA U JaThl
CONPOBOAMTENIBHOIO ToKyMeHTa. Homep 3anuncu exxeronHo HaunHaercs ¢ Ne 1 u unér no
MOPAAKY ITOCTYIUIEHUH.

Yacmy 2. BeiObiTHE U3 PoHa. B 3T0I 4acTu 3aMUCHIBAIOTCS HOMEpPA aKTOB Ha

CrucaHue y4eOHHMKOB C yKa3aHUEM JaThl YTBEPXKICHUS aKTa M OOLIEro KOJMYECTBA
CIMCAHHBIX YYEOHHMKOB Ha 0011yt0o cymmy. Hymepanus 3anuceil 0 BHIOBIBIIMX H3/IaHUSAX
U3 IoJ1a B TOJ IPOJOJIKACTC.

Yacms 3. Utorn ydera nBwxkeHus (HOHIOB. B TpeTbell yacTu 3amuCHIBAIOTCS UTOTH
IBIKeHns HoHIa VUeOHHUKOB:

¢ 001IE€ KOJTMYECTBO MOCTYIUBIINX YYEOHUKOB 32 TEKYILIHMA I'0Jl, HA CyMMY;
o 001IE€ KOJMYECTBO BHIOBIBIIUX YUYEOHUKOB 32 TEKYILIHI 'O/, HA CYMMY;

o 001IE€ KOJMYECTBO YUEOHUKOB, COCTOAIIMX HA y4yeTe Ha 1 ssHBaps
MOCJIEIYIOLEro rosa

2.21. UunuBuyanbHbIA (TPYIIIIOBOM) y4eT YYEOHMKOB OCYIIECTBIISETCS B KapTOTEKe
ydyeTra Y4eOHMKOB Ha KaTaJOXKHBIX KapTOYKax CTaHJapTHOro pasmepa. Ha kaprouke
YKa3bIBAETCSl PETUCTPAIMOHHBIA HOMeEp, Oubnmorpaduyeckoe omucaHue y4deOHHKA,
CBEICHMSI O KOJIMYECTBE MMOCTYMUBIINX YUEOHUKOB C yKa3aHueM LeHsbl. [1pu
HEOJJHOKPATHOM IMOCTYIIJICHUH Y4eOHHUKa, HE UMEIOLIEM OTIMYUI, KpOME ToJla U3/IaHus U
LICHBbI, BCE MOCTYIUICHUS 3aHOCATCS Ha €UHYI0 KapTouky. Ecinu jxe B yueOHUKe BHECEHBI
JIOTIOJIHEHUSI W W3MEHEHHs, TO Ha HEro 3aBOJWUTCA HOBas Kaprouka. KapTouku
paccTaBIIIIOTCS B YUYETHYIO KApTOTEKY MO Kjaccam, a BHYTPH KJIACCOB — IO MpeIMEeTaM.
[Tocne cnrcanus Bcex y4eOHUKOB KapTOUKH U3bIMAIOTCS U3 KAPTOTEKH.

2.22. Y4yeTHbIE KApTOUKH YYEOHHKOB peructpupyrorcs B <«OKypHane peructpanuu
YUETHBIX KapTOUYeK OMOIMOTEYHOr0 (POH 12 IKOIBHBIX YYEOHUKOBY», KOTOPBIM BEAETCS MO
oOpa3siry: HoMep IO MOPSJIKY, Ha3BaHUE, Ki1acc, No akTa BBIOBITHS KApTOUKH.

2.23. Yyety nojuiexxar Bce BUJAbl yUeOHHMKOB M y4eOHbIX mocoOuil. Pabouue Terpanu,
TUIAKTUYECKAE MaTepHAaIIbl, TAOJUIIBI, POTIMCH, KOHTYPHBIE KapThl, aTJAChl SBIISIOTCS
JOKyMEHTaMHu BpeMeHHOTO0 Xapakrepa. Mx yder npousBoautcs B «Terpaau yuera
JOKYMEHTOB BPEMEHHOI'O XapaKTepay.

2.24. Ha npuHSATHIX IEPBUYHBIX YUETHBIX JOKYMEHTAX IPOU3BOIUTCS 3aITHCh,
MOATBEP>KIAIONIAS, YTO MOCTYNMHUBIINE JOKYMEHTHI IPUHSITHI B OMOIMOTEUHBIN (HOHT KaK
B 00BEKT 0C000 IEHHOTO ABMKUMOTO mmyiecTBa (manee - OLJIN) win kak B 0OBEKT
MHOTO JIBUKMUMOTO UMYIIIECTBA.

2.25. IlepBuuHble  y4eTHbIE JOKYMEHTBI, MOJATBEp)KIaromme (GakT MOCTYIUICHUS
nepearoTcs B OyXraaTepuio JJIsl BKIOUEHUs B ydeT OubInoTedHoro (hoHa.

2.26. ExxexBaprasibHO, TIpu yciioBuM u3MeHeHus cocraBa OILIJIU, cBenenust o6 ob1em
KOJIMYECTBE W CTOMMOCTH JOKYMEHTOB, BKJIIFOYCHHBIX B COCTaB OMOIMOTEUHOTO (hOHIA,
KaK 00BEKT 0CO00 IIEHHOTO JIBU>)KMMOTO UMYIIECTBA, IEPEIAIOTCS YUPEAUTEITIO.

2.27. B3aMeH yTepsiHHBIX WIA UCTIOPUYEHHBIX YUeOHUKOB IPUHUMAIOTCS APYTHE KHUTH,



HE0OXO0IUMBIC IIKOJIe. Y YeOHUKH, YTePSHHBIC ¥ IPUHATHIC B3aMEH, VYU THIBAIOTCS B
«Terpagu ydera KHHT H JAPYTHX JOKYMCHTOB, IPHHATBIX OT 4YHUTATEICH B3aMEH
YTEPSHHBIX).

2.28. YueT BKIIIOYAET PErHCTPAIUIO MOCTYIUIEHUSI JOKYMEHTOB B OMOIMOTEUHBINH (HOH,
WX BBIOBITHS U3 (DOHIA, UTOTOBBIC JaHHBIC O BeTUYMHE (0OBEME) BCEro OMOIMOTEUHOTO
¢doHIa 1 ero MmojApasaeioB, CTOMMOCTh (POHA.

2.29. OcHOBHBIC TPeOOBAHUS, IPETBIBIICMBIC K YIETY OMOINOTEYHOTO (hOoH/A:

MOJIHOTA ¥ JOCTOBEPHOCTh YUE€THOM MH(MOpMAITHH;

e OIICPATHBHOCTD,

e JIOKYMEHTHPOBaHHOE 0(hOPMIICHHE KaKIOTO MOCTYIUICHUS B (POH]T U KaXKI0TO
BBIOBITHUS U3 HOH/A;

e COBMCCTUMOCTD IIPUCMOB U (1)OpM y4ucTa, uX HaAACKHOCTD IIPU IIapaJJICIIbBHOM
HCIIOJIB30BaHNHN Tpa,Z[HHHOHHOﬁ )51 aBTOMaTHBHPOBaHHOﬁ TEXHOJIOTUI yucTa,

e COOTBCTCTBUC HOMCHKJIATYPEI rokasarejiei y4ucTa (1)0H,Ha dHaJIOTNYHBIM
ITOKa3aTCIIsAM FOCy,Z[apCTBGHHOﬁ OMOJIMOTCYHOM CTATUCTHKH.

3. lopsiioK BbIIa4YU U BO3BPATAa Y4eOHNKOB

3.1. Ilopsmox Tmosib30BaHUS ydeOHOW nwuTepaTypoil ompenensercs [lonoxkeHnem o
oubnmoreke, [IpaBunamu nosib3oBanusi OMOIMOTEKOM U 1aHHBIM [looxkeHneMm.

3.2. K o0yyaromumcsi, 0CBauBarOIIMM OCHOBHBIC 00pa30BaTEIbHBIC IIPOTPAMMEBI B
npenenax dpeaepaibHbIX TOCYIaPCTBEHHBIX 00pa30BaTEIbHBIX CTaHAAPTOB, OTHOCSITCS:

o oOyyaroiuecs, OCBaBaIOIIKE MPOTPaMMy HayaIbHOTO 00IIEero 00pa30BaHUs;
o OOyyaroiuecs, OCBaBaIOIIKE TPOTPaMMy OCHOBHOTO 00111er0 00pa30BaHMS;

3.3. lllxona OecrutatHo oOecreynBaeT oOOy4yaroOUUXcs Yy4YyeOHMKaMH, Y4YEOHBIMH U
y4eOHO-METOJIMYECKUMH TIOCOOUSIMU B COOTBETCTBUU C (eJepalibHbIM IEePEYHEM
y4eOHUKOB, PEKOMEHJOBAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO MPH peaTu3aliu
MUMEIOIINX aKKPEIUTAIMIO 00pa30BaTeIbHBIX MPOTPAMM HAYaJILHOTO OOIIETo,

OCHOBHOTO 00I1IeT0, cpeaHero oOiiero oOpa3oBaHusi B Ipenenax (eaepalbHbIX
rocyJIapCTBEHHBIX 00pa3oBaTeIbHBIX CTaHAapTOB. ObecneueHne 00yqdaronuxcs
yKa3aHHBIMH W3/IaHUSMU OCYIIECTBIISIETCS 3a CUET W3JaHWi, WMEIOIUXCSI B (QOHIE
IIKOJIbHON OMOImoTeku. bubamoreunslii GoHA €XKETOHO MOIOIHACTCS HEOOXO0IMMBIMHU
yueOHUKaMU, YYEOHbIMHU U YU€OHO-METOIMYECKUMH MOCOOUSIMHU.

3.4. YuyeOHas nuTepaTypa UCHOIb3yeTCsA HE MEHee S JIET, HO IIPU COOTBETCTBUU
®denepanbHOMY cTaHaapTy U DeiepanbHOMY NMEPEYHIO0 YUEOHUKOB MOMKET

ucnonp3oBatbess 10 10 ner (mucbmo MunuctepctBa oOpa3oBaHusi W Hayku P ot
08.12.2011r. Ne M/I-1634/03).



3.5. Yuebnuku, yueOHble mocoOus U yueOHO-METOIUYECKUEe MaTepuasbl, HEOOXOUMBbIE
oOy4Jaronumcs I OCBOCHUSI y4eOHBIX MPEIMETOB, KYpCOB, AUCIUIUIMH 3a MpeeIaMu
(denepanbHBIX TOCYJApPCTBEHHBIX O0pa30BaTENbHBIX CTAHIAPTOB, POJIUTENU (3aKOHHBIC
IPEICTaBUTEIIN) TPUOOPETAIOT CAMOCTOSATEILHO.

3.6. [letam-uHBaIugaM W JIETAM C OTPAaHUYCHHBIMH BO3MOXHOCTSIMH  3/10POBbBS,
oOydJaromuMmcsi Ha JIOMYy II0 OCHOBHBIM 0O0IIe0Opa3oBaTEeNbHBIM MPOrpaMmaM C
MCIOJIb30BaHUEM JIUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTUNA HA TIEPUO]T

MOJIyYeHHs 00pa30BaHUs YYEOHUKHU MPEIOCTABISIIOTCS B MOJIb30BAHKUE OECIIIATHO.

3.7. YueOnuku, ydeOHble TOCOOMs M Yy4yeOHO-METoIuYecKue MaTepuaisl (paboune
IPOrpaMMbl, MOYPOUHOE IUIAHUPOBAHHUE, METOAMYECKUE TOCOOUS W T.M.) VISl JIMYHOTO
[OJIb30BAaHUSl YUUTENs ILIKOJbl MPUOOPETAIOT CaMOCTOSTENbHO. Eciau naHHble U3naHus
MMEIOTCS B HAIMYUU B (POHJE OMOIMOTEKH, yUUTENS 00ECIIEYNBAIOTCS UMU B

€IMHUYHOM K3eMILIsIpe OeCIIaTHO.

3.8. YueOHukH, yueOHbIe U Y4eOHO-METOAMYECKUE TOCOOUS TPETOCTABIISIOTCS
00y4aroIuMCsl IKOJIBI B JIMYHOE TOJIb30BaHUE TI0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJHMH
roJl HE3aBUCHUMO OT TOT'0, Ha KaKOM CPOK 00Y4YEHUsI OHU paccuuTaHbl. BTOpoil KOMIUIEKT
y4E€OHMKOB MOXET OBITh BBIJAH 110 3asBJICHUIO POJUTENEH B CBA3U C YXYAILICHUEM
3JI0pOBBSl 00YUAIOLIETOCs PU HAJTMYUK CBOOOIHBIX 3K3EMIUISIPOB B OMOIHOTEKE.

3.9. ITepen nawamom yueOHOTO TOAa Megaror Ou0IMOTEKaph BhIAACT YUCOHUKH Ha KIacc
KJIACCHBIM pyKoBoauTensM 1-9 kiaccoB 1o rpaduky, YTBEPKIECHHOMY JIHUPEKTOPOM
mIKoJibl. Beigaua yueOHOM muTepaTyphl KJIACCHBIM PYKOBOJIUTENSIM (PUKCUpPYETCS B
«Kuure Bpl1aun yueOHUKOB» U IOJITBEPKIACTCS MOANUCHIO KJIACCHOTO PYKOBOIUTEIISL.
3.10. Ob6yyaromumecs MIKOJIBI TOMYYal0T YYeOHUKH U ydeOHbIe mocoOus u3 Gouma
OMOJIMOTEKH y KJIACCHBIX PYKOBOJIUTEIICH B Havalie ydeOHOTo rojia. Brilaua yueOHUKOB U
y4eOHbIX TOCOOMI poauTensiM odyvaromuxcs 1-x-4-x kiaccoB (pUKCUpyeTcs KIaCCHbIMU
PYKOBOAUTENSIMU B «BeAOMOCTH BBIJaud M BO3BpaTa y4eOHMKOBY» M TOIATBEPIKIACTCS
JUYHOW TIOJMMCHIO OTHOTO U3 poauTenel obOydaromnierocs B 1-4 kiacce, a B 5-9 kiaccax
— JIMYHOM TOAMUCHI0 oOywaromierocs. «BemomocTu Bblgauum M BO3BpaTa y4eOHUKOBY
xpanstcs B Oubnuorexe. Kmaccuwie pykoBoamtenu 1-9 kimaccoB mpoBomar Oecemy-
MHCTPYKTaX 00Yy4aronIMXcsi CBOETO Kjlacca U UX pOAUTENCH (3aKOHHBIX MPEACTaBUTENEH )
0 MpaBWJIaX MOJb30BaHUS yUCOHUKAMMU.

3.11. B MCKIIOYUTENbHBIX clydasx oOydarouiuecsi (HOKHUKW, BHOBb MPHUOBIBIIKE, a
Takke s noarotoBku k OI'D m EI'D, Ha netHee oOydyeHUE) MOTy4yalOT YYEOHHKU Y
nengarora oubnmorekaps. YueOHuku s noarotroBku k OI'D oOydarommmces 9 kmacca u
BHOBH TMPHUOBIBIIUM BBIJAIOTCS TOJBKO TMPU HATWYMM WX B Oubmmoreke. Brrmaua
HEOOXOJMMBIX yYEeOHMKOB Ha JIETHUH TepuoJ (UKCHpPYEeTCS B YHTATEIbCKUX
dbopmMmyspax moa JTUIHYIO MOMUCH 00YYJaIONUXCSl.

3.12. Y4yeObHukn MoryT ObITH BBIJIaHBI KaK HOBBIC, TaK M MCIIOJIb30BaHHBbIE paHee. B
TEUYEHHUE OJJHOW HeAeTu 00ydaronmecs JOHKHBI MPOCMOTPETh BCe YUEOHUKH U ydeOHbIe
nocoOusi, BBIJIAHHBIE UM B JIMYHOE TMoOjJb30BaHue. llpu oOHapyxeHUM JedeKToB,
MeIIaoMX BOCIIPUATHIO Y4eOHOro MaTtepuaia (OTCYTCTBHS JIMCTOB, TOPYU TEKCTA)



00y4aroIUICS UITH €r0 POAUTENH (3aKOHHBIC TIPEICTABUTENIN) MOTYT OOpaTUTHCS B
OMOIMOTEKY VISl 3aMEHBI €r0 IPYTUM. YUeOHUK MOKET ObITh 3aMEHEH MPU €ro HAIUYUU
B QoHae O6ubmmoreku. [1o ncTedeHnn yka3aHHOTO CpOKa MPETEH3UHU 10 BHEIIHEMY BUTY
Y Ka4ecTBY yueOHHKa OUOIMOTEKOM HE MPUHUMAIOTCSI, @ OTBETCTBEHHOCTD 3a
oOHapy>keHHbBIC Te(PEKTHI B CIaBaEMbIX YYCOHHKAX HECET TOT OOyYArOIIHICS, KOTOPHIH
VMU TI0JTb30BaJICS.
3.13. B xon1ie yueOHOTO TO/1a ¥ MPH TIepexoe 00yJaroIIerocs: B TeueHne y4eOHOro roja
U3 IKOJIBI B IPYTYIO0 00pa30BaTENbHYIO OPTaHU3AINI0 YICOHUKH, yueOHbIC
nocobusi, paboure TEeTpagu M y4eOHO-METOIMYECKUE MaTepHalIbl, MPEIOCTABICHHbIC B
JUYHOE TOJIb30BaHWE O0Y4YaroOUIMXCs, BO3BpallaloTcsl B OMOIMOTEKY HIKOJbl. B ciydae
OPYH WK YyTEPH yUeOHHUKA, yUeOHOT0 MIIM YIeOHO-METOIMYECKOT0 MMOCOOuS,
MPEIOCTABICHHOTO OO0ydaromeMycsi B JUYHOE TMOJIb30BaHUE, POIUTENN (3aKOHHBIC
IPEe/ICTaBUTEINN) 00s3aHbI BO3MECTUTH YIIIEpO U BEpHYTHh B OMOIMOTEKY HOBBIN yUEeOHUK.
3.14. OOyuaroniyecs: BHITYCKHBIX KJIACCOB Mepe/ MOTyYeHUEM JOKyMeHTa 00 OKOHYaHUU
IIKOJIbI 00513aHbI MMOJTHOCTHIO PACCUUTATHCS C OUOIMOTEKOMN (1T0 00XOITHOMY JIUCTY).
3.15. Bo3BpaT yueOHUKOB B KOHIIE Y4€OHOTO r0/1a OCYIIECTBISIETCS 10 TpaduKy,
COCTaBJICHHOMY TI€IaroroM OWOMMOTEKapeM W YTBEP)KIECHHOMY JHPEKTOPOM IIKOJIBI.
[IpuemM yueOHUKOB MPOU3BOTUTCS:

o OT oOyuaromuxcs 1 — 4 K1accoB - KJIIACCHBIMU PYKOBOJIUTEISIMHU;

e OT OOyuaromuxcs 5 - 9 KiaccoB - negaroroMm OMOJIMOTEKAPEM COBMECTHO C
KJIACCHBIMU PYKOBOIUTEIISIMHU.

Knaccupiii  pykoBogutens oOecneunBaer 100% sBKy o0OyJarommxcs cO BCEMH
y4eOHUKaMU B COOTBETCTBUU C TPAPUKOM.

3.16. Obyuarommecs 00s13aHbI caTh YIEOHUKH B IMIKOJBHYIO OMOTMOTEKY B COCTOSIHHH,
COOTBETCTBYIOILIEM €AUHBIM TPEOOBAHUSM [0 X UCTIOJIb30BAHUIO U COXPAHHOCTH.

4. BoiObITHE y4eOHMKOB U3 OM0JIMOTEYHOT0 (pOHIA

4.1. Cpok uCoJIb30BaHus ydeOHUKA HE MEHEE MSITH JIET.
4.2. BpiObITHE VUEOHUKOB U3 hoHIa OMOJIMOTEKHU IPOU3BOIUTCS 10 IPUYUHAM:

e BeTXOCTH ((hU3NUECKU U3HOC);
e YCTapeJIOCTH IO COAECPIKAHUIO;
o yTepe (C ykazaHueM KOHKPETHBIX OOCTOSITENIbCTB YTEPH ).

B akte 0 BbIOBITHUM (DUKCHUPYIOTCS CBEACHHUS 00 Yy4eOHMKax, UCKIHOYaEMbIX TOJBKO IO
OJIHOW MIPUYHUHE.

4.3. Cnucanue yueOHUKOB IIPOBOJIUTCS HE peXe OJHOro pa3a B roa. Ha kaxnplil Buz
cnucanus («Betxue», «YcrapeBlme o COACPHKAHUIO», «Y TEPSHHBIE UATATEIIMU )



COCTABJISIETCS AKT B 2-X 3K3EMIUIIPax, KOTOPBIA IMOANKMCHIBAETCS KOMHUCCHEH H
YTBEPKAACTCA AUPEKTOPOM IIKOIbI. OJUH SK3EMIULIp aKTa XpaHUTCA B OMOJIMOTEKE,
IpYTrof IepesaeTcsl MOJ PACIHUCKY B OyXTalTEpHIO, KOTOPas MPOU3BOAMUT CIHCAHUE C
OajaHca IIKOJIBI YKa3aHHOM B aKT€ CTOMMOCTH Yy4e€OHUKOB. CHMCAaHHBIE [0 aKTy
YU4EOHHUKH CIAIOTCS B COOTBETCTBYIOIINE OpraHU3alluy 110 3aTOTOBKE BTOPUYHOTO ChHIPBS.
4.4. BeiObiTHE yueOHMKOB U3 (oHIa OUOIMOTEKH OPOPMIIAETCS aKTOM 00 UCKITIOUEHUHU

U OTPAKAETCSl B KHUT'€ CYMMAapHOT'O YU€Ta, a TAKXKE B KAPTOTEKE yueTa yueOHUKOB.
BbiObITHE y4ueOHBIX MAaTEpUAIOB BPEMEHHOTO XpaHEHMsI MPOU3BOAMTCA B KOHIIE
KaJICHIapHOI0 I'oJia MO aKTy ¢ yKa3aHWEM NPUUYUHBL: «MaTepual BpEMEHHOIO XPaHEHUSD.
4.5. AKTBl Ha CHHMCaHUE YYEOHUKOB BHU3UPYIOTCS YJIE€HAMU KOMHUCCHUU MO COXPaHHOCTH
(oH10B. 3aBU3MPOBAHHbBIE aKThl YTBEPKAAIOTCS TUPEKTOPOM LIKOJIBI.

4.6. CriucaHHble MO aKTy Y4YE€OHUKHM MOTYT OBITh HCIOJIB30BaHbI Ul W3TOTOBJICHMS
IUIAKTUYECKOTO MaTrepuana, Uil PpeCcTaBpallMOHHBIX paboT WM  MepenarTcs
OpraHu3alMsIM 10 3ar0TOBKE BTOPCHIPhA. YacTh yueOHUKOB, HAXOSIIUXCS B
yJIOBJIETBOPUTEILHOM COCTOSIHUH, IOCJE CIHUCAHUS MOXKET BbIAABATHCS O0YyYaroIIMMCS
JUISL IOATOTOBKM K AK3aMEHaM, MepeaaBaThCsl B yueOHbIe KAOWHETHI WM HCIIOJIb30BAHbI
JUIS PEMOHTA IPYTUX YY€OHUKOB.

4.7. XpaHeHue CIIMCaHHbIX YU€OHUKOB BMECTE C JACHCTBYIOIIMMU 3alpeIIaeTCsl.

5. Y4eT uTOroB ABH:KeHHsI OMOJIM0TedHOT0 (hoHIAa

5.1. Utoru aBuxenusi GOHIOB MOABOAITCS B KHUTE CYMMAapHOI0 y4yeTa OMOJIMOTEYHOTO
donHaa (MM IPyroM perucTpe CyMMapHOTO y4yeTa, IPUHITOM B OMOIMOTEKE) Ha
OCHOBAHUHU JAHHBIX CYMMApHOI0 y4eTa O OCTYIUICHUH U BHIOBITUU JIOKYMEHTOB.

5.2. IToroBeie TaHHBIE UMEIOT YETHIPE 00S3aTCIIBHBIX MMOKA3aTENsl: COCTOSIIO HA HAYaJIO
rojia, MOCTYNWIO 3a T'0Jl, BBIOBLIO 3a r'0Jl, COCTOUT Ha KOHell roja. IToroBeie JaHHbIE TIO
3JIEKTPOHHBIM CETEBBIM YJIAJICHHBIM JOKYMEHTAM MPEACTABIISIIOTCS CICTYIOIMMHU
MOKa3aTeIsIMH YYETHBIX CAWHHIL; COCTOSUIO Ha Hadallo roja, o(opMJIEHO B JOCTYH B
TE€UEHHUE roja, TOCTYI MPEKpaIlleH B TEUCHHUE T0Jla, COCTOUT Ha KOHEI] roja.

6. [IpoBepka HATUYUS JOKYMEHTOB O0M01M0TEe4HOT0 hoHAa

6.1. O0s3arenpHas MHBEHTAPU3AIMS IIPOBOIUTCS B CICIVIOMIUX CIAVUAIX:

e IIpH CMCHC MATCPHUAJIbHO OTBCTCTBCHHOI'O JIMIIA,
e IIPH BBIABJIICHHUHA (1)aKTOB XUIICHUS WUIIU TIOPYU JOKYMCHTOB,

e B Cllydyae CTUXMHHOTO O€/ICTBUS, MOXKapa WIH IPYTUX Ype3BbIYAHBIX CUTYaLIUH,
BBI3BAHHBIX YKCTPEMAJIBHBIMU YCIIOBUIMU;

o mpu nepenaye ¢hoHga OMOIUOTEKH WU €€ YaCTH B apeH/LY;

o IIPH PEOPraHU3alMU U JIUKBUAAINNA OUOINOTEKH.



Jlnist mpoBeIeHUsT POBEPOK TUPEKTOPOM 00pa30BATEIBFHOTO YUPEKICHHUS HAa3HAYASTCSI
KOMHCCHSI, B COCTaB KOMUCCHH JOJDKEH BXOJUTH MPEICTABUTEIh OyXTanTepuH.

6.2. [IpoBepka ¢oHa B MIIAaHOBOM MOPSAKE OCYIIECTBISIETCS OJIUH Pas3 B S JIET.

6.3. [IpoBepka Bcero ¢oHIAa WM €ro YacTh 3aBEepUIAeTCS COCTaBICHHEM aKTa o
pe3yabTaTax MpPOBEACHUS POBEPKH HAINYHS JOKYMEHTOB y4eOHOTO OoHIA U
NPUIOKEHHEM K HEMYy CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHOU
HpUYKHE.

B axTe dhukcupyroTcs cBeICHNS 0 KOJIMYECTBE:

e JIOKYMEHTOB y4eOHOro (hoH/Ia 10 JAHHBIM YUETa;
e JIOKYMEHTOB, UMEIOIINXCS B HAJIMYUY;

e JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (POHE MO HEYCTAHOBJICHHOM
IPUYHHE.

B akTe Takke yka3pIBalOTCS HOMED U JaTa aKTa O MPOBEICHUH NPEABIAYIIEN IIPOBEPKH.
AKT ¢ TOpWIOKEHUEM CHUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAHOBJICHHOM
[IpUYMHE, IOAIMCHIBACTCS IIPEACEAATEIeM W WICHAMU KOMHMCCUU U YTBEP)KIAETCs
JUPEKTOPOM IIIKOJIBI.

6.4. [Ipu BBISIBICHUH B IpOIIeCcCe MPOBEPKHU (POHA OTCYTCTBYIOIINUX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHHMSI BUHOBHBIX JIUI] YOBITKM 10 HEJOCTAa4ye CHUCHIBAIOTCS B
COOTBETCTBUHM C JACUCTBYIOIIHNM 3aKOHOATEIHCTBOM.

7. Jle10nIpOU3BOACTBO B OPraHU3aLMU Y4yeTa OU0IM0TeYHOro (poH/Ia

7.1. Opranu3zanus paboTsl ¢ JOKYMEHTaMH 10 yueTy OubanoreuHoro GoHaa
OCYIIECTBIISIETCS TI0 MPAaBUJIaM BEJICHUS JEIOMPON3BOICTRA.

7.2. OCHOBHBIE€ TOKYMEHTBI, B KOTOPBIX OCYIIIECTBIISIECTCS YUET, MOJJICKAT MOCTOSTHHOMY
XPaHEHHIO KaK JIOKYMEHTBI CTPOTOM OTU4EeTHOCTH. [[0CTOSTHHO, /10 TMKBHUIAITAN
OMOIMOTEKH, XPAHATCS PETHCTPHI MHANBUAYATLHOTO U CYMMAapHOTO ydYeTa JIOKYMEHTOB
oubmuoreunoro ¢oHma (PErUCTPAlMOHHBIE KHUTH, WHBEHTApHBbIC KHWUTH, KHUTH
CYMMapHOTO y4eTa, YYeTHBIN KaTajJor U KaTajJorH).

7.3. B COOTBETCTBHM ¢ IpaBUIAMHU OPTaHMU3AIIMU TOCYIAPCTBEHHOTO apXUBHOTO Jieia
YCTaHABIMBAIOTCS CISAYIOIIME CPOKH XPAHCHHS JIOKYMEHTOB, 00€CIIeYNBAOIIHNX YIET

U COXPaHHOCTh (JOHJIOB:

e COIIPOBOJUTEIBHBIE TOKYMEHTHI (HAaKJIaIHbIE, CUETA, OMHUCH, CITUCKU Ha
MOCTYTAIOLIYIO JIUTEPATYpPY) — 3 ToJ1a;

o TPUXOJIHBIE aKThl HA IUTEPATYPY, MOTYUYEHHYIO OECIUIaTHO WK 0€3
CONPOBOJIUTENIBHBIX JOKYMEHTOB, — 3 TO/1a;

o KHHUTIa y4eTa JIUTEePaTypbl, YTEPSIHHON YUTATEISIMU U IPUHATON B3aMEH, — 3 r0J1a;

e aKThI HA CIIMCAHUE KHUT U MEPUOJNYECKUX U3JaHUMN, YUETHbIE KAPTOUKH,
KHIKHBIE (DOPMYJISIpbI CIIMCAHHBIX W3nanuii — 10 jerT.



7.4. Ilo ncreyeHM CPOKOB XPAHEHUS YUETHBIE TOKYMEHTHI MOJIEKAT YHUUTOKEHUIO B
YCTaHOBJICHHOM IOPSIJIKE.

7.5. J1o oKOHUaHUs OYepeTHOM MPOoBepKH (POHIA XPAHITCA aKThI O pe3ybTaTax
MIPOBEICHUS MPOBEPKHU HATTUYUS JOKYMEHTOB OUOIMOTEYHOTO (POHA.

8. ObecneyeHue COXPAHHOCTH OMOJIMOTEYHOT0 (POH/IA HIKOJIBHBIX Y4eOHMKOB

8.1. CoxpaHHOCTH (pOHIA 0OECTICUMBACTCS CO3IAHUEM ONITUMAIIBHBIX YCIIOBUI

XPaHEHMsI U UCIIOJIb30BAHUS YICOHUKOB, a TAK)KE OXPAHOU UX OT MTOPYN M XUIICHHH.

8.2. XpaHeHne yu4eOHUKOB OCYIIECTBIISICTCS] COTJIACHO NEUCTBYIOMMM MHCTPYKIUSAM 110
OXpaHe TpyJa U MOoKapHOi O€30MacCHOCTH.

8.3. ®oHJ y4eOHUKOB pacIoiaraeTcs U yYuThIBACTCS OTACIBHO OT OCHOBHOTO (OHIA.

8.4. OTBETCTBEHHOCTH 3a OPTaHMU3AINI0 COXPAaHHOCTH (DOHIA YICeOHUKOB BO3JIaracTcsl Ha
JUPEKTOpa IIKOJIBI U Te1arora OubiImoTeKapsi.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAHHOCTH BBIIAHHBIX YYEOHUKOB B TEUCHUE
y4eOHOT0 roJla HECYT 00yUaromIrecs, moyib3yromuecs 3TuM pongoM. OHM ke, IpU
HEOOXOAMMOCTH, OCYLIECTBIIIOT UX PEMOHT.

8.6. B ciryuae yrepu niam mopun yaeOHUKA POJAUTENHN (3aKOHHBIC ITPEICTABUTEIIH )
BO3MEIIAIOT HAHECEHHBIH yIIepO B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOIATEIICTBOM.
8.7. B memsix KOHTPOJIS 32 COXPAHHOCTHIO YYEOHMKOB OOydJarommMmucs 2 pa3a B TOJ
(cenTsiOpp u ampenb) OMONIMOTEKOW MPOBOIATCA BBIOOPOUHBIE PEHBI MO TMPOBEPKE
cocTosiHUS yueOHUKOB. CBelleHus 0 pe3yNbTaTax peiia JOBOISATCS 10 KIaCCHOTO
PYKOBOJIMTENSA, MPU HEOoOXoIMMOCTH 110 3aByda no YBP. Ilo pesynbraTam npoBepku
COCTaBIISICTCS aKT.

8.8. Kputepuu 1o mpoBepKe COCTOSHUS YICOHUKOB:

e HaJIMYME 3aITUCH O MPUHAJJICKHOCTH yueOHUKa 00yJaroIeMycsi;
e HaJIM4YME BCEX YYCOHMKOB HA MOMEHT MTPOBEPKHU (COTJIACHO PACIIUCAHUIO YPOKOB);
e HamMyue 00JIOkKEK Ha y4eOHUKaX;

o BHEIIHMI BUJ yueOHMKA (OTCYTCTBUE TPSA3H, HANMUCEH, TOMSATOCTEH, MOPE30B,
PBaHbIX CTPAHUII, TOBPEKIECHUHN NEPETIETOB B yUeOHUKAX );

e Uit 1 — 4 K1accoB - HAJIMYHME 3aKJIaJ0K.

9. [IpaBuia noJb30BaHUs y4eOHMKAMM /11 00y4AKOUIUXCS U poauTe el

9.1. Obyuaroimecs UMEIOT IPABO MOJIYYaTh y4eOHUKH, TPEyCMOTPEHHbBIE
o0pa3oBaTeNbHBIMH ITPOTPAMMAaMH IIKOJIBI, BO BPEMEHHOE TI0JIb30BaHUE U3 (POHA
OouOIMOTEKN OECIIaTHO.

9.2. YueOHMKH BBIAAIOTCS 00y4YaIOUIMMCS CPOKOM Ha OJIMH T'OJ, HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK 0Oy4YeHHUsI OHU pacCcuuTaHbl, 0e3 mpaBa nepeaayu u nmpoaaxu. Bozspar
y4eOHUKOB TapaHTUPYETCA POIUTENSAMHU (3aKOHHBIMU MIPEICTABUTEISIMH ).

9.3. YueOHHMKM MOTYT OBITh BBIZIAaHBI KAK HOBBIE, TAK M UCIIOJIb30BaHHBIC paHee.



[IpoOneMbl HEXBaTKM y4EeOHHWKOB PEHIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIA (DOHJ TIKOI
parioHa (00JIaCTHOTO IIEHTpA).

9.4. OGyuaromyecst JOKHBI TOAMKUCATh KaKIbIH yUeOHHK, MTOTYyYeHHbIN U3 GhoHIa
IIKOJIBbHOM OnOmoTekn (yaeOHbIH To, hamutms, uMsl, Kitace).

9.5. YueOHUK JOKEH UMETh JIOMTOJTHUTEIBHYIO0 ChEMHYIO 00JIOKKY.

9.6. B yueOHMKAxX HENb3s MUCATh, PUCOBATH, 3aTMOATh M BBIPHIBATH CTPAHUIIBI U T.I.

9.7. Obyuaromuecs 00s13aHbI BO3BpaIaTh MIKOJIbHBIE YYEOHUKU B OIPSITHOM BHJIE, TIO
HEO0OXOIUMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKM NOJKHBI BO3BpAIAThCS B OMOJUOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIC
y4eOHOT0 rojia, 10 JIETHUX KaHUKYJL.

9.9. Bomryckuuku (9 kaaccoB) 00si3aHBI PacCUUTATHCS ¢ OMOIMOTEKOW MO HUCTCUCHUHU
cpoka 00yueHusl (J10 OJIyYEHHUs aTTecTaTa).

9.10. Obyuarommecs, BEIOBIBAIOIIUE B TEUCHUE YI€OHOTO ro/1a, 00s3aHbI CIaTh
y4eOHUKH Tepe]] TOTyYeHUEM IOKYMEHTOB.

9.11. B ciydae nopuu Ui yrepu y4eOHUKOB O0yUaromuecs 00s3aHbl BO3SMECTUTh UX
HOBBIMU WJIA PABHOLICHHBIMU TI0 COTJIACOBAHUIO C MEIaroroM OMOIMOTEKapeM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH MOJYUYEHHBIX MIKOIBHBIX YU€OHUKOB HECYT KaK
oOyyaroIuecs, Tak U UX POJAUTENH (3aKOHHbBIC MPEJCTABUTENH ).

10. Tpe6oBaHus K UCIIOJIb30BAHUIO H 00eCTIeYEeHUI0 COXPAHHOCTH YUeOHIKOB

10.1. OGyuatomuecs: 00s13aHb OEPEKHO OTHOCUTHCA K YIEOHUKAM, HE TOMYCKaTh UX
3arpsI3HEHMS M MIOPYH, TPUBOIAIINX K ITOTEpe HHPOPMAIINHN, YXyAIIAFOIIAX
yI000YNTaeMOCTh, YCJIOBHS YTeHUs (MOTEps DSJIEMEHTOB HW300pakKeHMS, IIATHA,
[apanvHbl, OTCYTCTBHE OJHOW WM OOJiee CTpaHUIl, CKJICUBAHUE CTPAHUI] U
MOBPESXKICHUE TEKCTa MW WLTFOCTPAIMHA TIPU PACKPBITUH, AePopMaIius,
MOTPEMaHHOCTh OJIOKA UITH TIEPETIeTa).

10.2. Tlpu wucnonp30BaHWU y4uyeOHHKA MEPBOTO T0Ja, OH JIOJDKEH OBITh CHaH B
IIKOJIbHYI0 OMOTMOTEKY B OTIIMYHOM COCTOSIHHH: YUCTBIM, IIEITBIM, 0€3 TIOBPEKICHUHN U
MOTEPTOCTEN KOpEIIIKa, YTIIOB NeperuieTa, 6e3 oTphIBa NeperieTa oT 0JoKa.

10.3. IIpu ucnonb30BaHNM Y4eOHUKA BTOPOTO-TPETHETO T'0/1a, OH JIOJDKEH ObITh C/IaH B
ITKOJIBHYIO OMOJIMOTEKY B XOPOIIIEM COCTOSTHUN: YUCTBIM, 1IETbIM, TOTTYCKAIOTCS
HE3HAUYUTEIbHBIC TOBPEKICHUS: MOTYT OBITh HEMHOTO TMOTPEMAaHbl YTOJKW TEperuierTa,
KOpPEIIOK (HO HE MOPBaH).

10.4. TIpu ucnonb30BaHUM Y4EOHMKA YETHIPEX-TISITH JIET, OH JIOJDKEH OBITh ClIaH B
ITKOJIbHYI0 OMOIMOTEKY B YAOBIETBOPUTEIHHOM COCTOSIHUY, IIPUTOTHBIM JIJIS
JadbHENIIer0 UCTI0JIb30BAHUS: YUCTBIM, JOMYCKAeTCsl HaJAPhIB Kopenika (He 6osiee 1 cwm.
OT Kpasi) ¥ TIeperieTa B MECTE €ro COSAMHEHUS C OJIOKOM.

10.5. Tlpu ucnosib30BaHUM YueOHHUKA IIECTH JIET U OoJiee, OH JO0JKEH OBbITh CAaH B
HIKOJIbHYIO OMOIMOTEKY B YOBIETBOPUTEIBHOM COCTOSIHUM, IIPUTOTHBIM J1JIs1
JaNbHEHNIIIEero NCIOJIb30BAHUS: YACTBIM, JOMYCKAEeTCsl HAJIpbIB Kopelka (He Oonee 2-3
CM OT Kpasi) ¥ TIeperieTa B MECTE €ro COSAMHEHUS C OJIOKOM.



10.6. Bce noBpexaeHust 10KHBI ObITh aKKYpaTHO CKJICCHBI TPO3payHOil OymMarou,
100 MHUPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYACTHMKOB 00pa30BaTe/IbHOM eI TeJIbHOCTH

11.1. JIupexkTop MIKOJbI HECET OTBETCTBEHHOCTh 3a OpraHM3aIfio padOThl MO
CBOEBPEMEHHOMY IMOMOJHEHUIO OMOIMOTEYHOTO (DOHA MIKOJIBHBIX YYEOHUKOB,
oOecrnieueHre OOydYalOMIUXCS Yy4eOHMKaMH, Y4eOHBIMH MOCOOMSMH, y4eOHO-
METOIMYECKUMH MaTepuaiaMu, CpeICTBaMU OOyUEHUS U BOCIIUTAHUS.

11.2. 3amecTuTeNb AUPEKTOpPA IIKOJIBI MO Y4EOHO-BOCIUTATEIBHOM paboTe ornpeaesnser
MOTPEOHOCTH IIKOJIBI B yYeOHHKAX, COOTBETCTBYIOIIUX MpOrpaMmaM 00ydeHHs,
OCYIIECTBIISIIOT KOHTPOJIb 3@ HCIOJIb30BAHUEM TEeIarorTHYeCKUMH PaOOTHUKAMHU B XOJE
00pa3oBaTeNbHON IEATEIbHOCTH YYEOHUKOB, yU€OHBIX TOCOOU U yueOHO-
METOJUYECKMX MaTEpUajJOB B COOTBETCTBHUHM CO CIIMCKOM, OIPENEICHHBIM MIKOJIOM,
COBMECTHO C YYUTEJISIMU U ME€JaroroM OMOIMOTEKapeM OCYIECTBIISIET KOHTPOJIb 32
BBITIOJTHEHHEM OOYyYaloUuXcs €IWHBIX TPeOOBAaHUI MO HMCIOJIB30BAHUIO U COXPAHHOCTH
y4EeOHHUKOB.

11.3. KnaccHble pyKOBOAUTEIN HECYT OTBETCTBEHHOCTh 33 BOCIIUTAHUE Y

oOyuaromuxcsi 0epeKHOTO OTHOIICHUS K y4eOHOM KHHUTE, 32 COCTOSHUE YYECOHHKOB H
y4eOHBIX TTOCOOMH 00yJaromMUXCcs CBOCTO Kilacca B TeUCHUE yIeOHOT0 Tro/a,
CBOEBPEMEHHYIO BbIJIauy (C/1auy) yueOHUKOB, YUEHBIX U Y4EOHO-METOIMYECKUX

nocoOuil B OMONMOTEKY B COOTBETCTBUU C TpapUKOM, YTBEPKIACHHBIM IUPEKTOPOM
IIKOJIBI.

11.4. Tlegaror 6uGIMOTEKAPh HECET OTBETCTBEHHOCTH 32 IOCTOBEPHOCTh

nHpopmanuu 00 00ECIEeUYEeHHOCTH YYEOHHKaMHU, YYEOHBIMU MOCOOMSIMHU MU Y4eOHO-
METOJUYECKUMH MaTepuajaMu OO0y4aroUIMXcs IIKOJbI, 3a OpraHu3aluio padoThl
OMOJMOTEKH 1O BbIJIaYe U BO3BpATy YUeOHHUKOB, YUEOHBIX TOCOOMI 1 y4eOHO-
METOIMYECKUX MaTepHalioB OO0YYaIOIMMHUCS, 32 COXPAHHOCTh OMOIMOTEYHOro (oHIa
y4ueOHOH JIUuTepaTyphbl.

11.5. Poautenu (3aKOHHbBIE TTPEACTABUTENIN) O0YHAIOIIUXCSI HECYT OTBETCTBEHHOCTh 32
COXPAHHOCTh IMOJYYCHHBIX Y4EOHHKOB, YYEOHBIX MOCOOUM U y4eOHO-METOAUYECKUX
MaTEpUaIOB U BO3ZMEUIAIOT UX yTpaTy WIH MOpUYy OMOJUOTEKE IIKOJbI.

11.6. OGyuaroiiuecst HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YUYEOHUKOB, yUEOHBIX
nocoOui U yueOHO-METOJUYECKUX MAaTEePUaIOB, MOJYUYEHHbIX U3 (HOHAA IIKOIBHOU
OMOIMOTEKH.

12. 3aka0unTeIbHBIC MOJI0KEHUA

12.1. Hacrosimiee [lonooicenue o wxonvHom Oubnuomeunom Gonoe, nopsioke e2o
Gopmuposanus, yuema, UCNOIL30BAHUS U 0OeCneyeHUusi COXPAHHOCMU  SIBIISAETCS
JIOKQJIbHBIM HOPMAaTHBHBIM aKTOM, IpUHUMaeTcsl Ha [legarorndeckoM coBeTe MIKOJIBI U
yTBepkaaercss (Jimb0 BBOAWUTCS B JACHCTBUE) MPUKA30M TUPEKTOpa 00pa30BaTEIBHOTO
YUPEKICHUS, OCYIIECTBIIIONIETO 00pa30BaTENBHYIO ACSITETbHOCTD

12.2. Bce n3mMeHeHus U NOIIOJHEHUS, BHOCUMBIE B HacTos1ee [lonoxenue,



opopmiAOTCST B NUCBbMEHHOW  (opMe B COOTBETCTBHHM  JICHCTBYIOIIMM
3akoHoAaTenscTBOM Poccuiickont denepannu.

12.3. Ilonoocenue o bubruomeurnom ghonoe oOpa3zoBaTEIHLHOTO YUPESKICHHUS
IIPUHAMAETCS HA HEONpENENICHHbI CpoK. M3menenus u pononHenus K I[lomoxenuro
IIPUHAMAIOTCS B IOPSIIKE, TPEAYCMOTpeHHOM 11.12.1. HacTosmero [lonoxenus.

12.4. Tlocne npunsTus [lonoxenus (Miau U3SMEHEHUN U AOMIOJIHEHUHN OTAENIbHBIX TyHKTOB
U pa3lesioB) B HOBOW pPENAaKUMU HPEblIylias peJaklys aBTOMaTHYECKHU yTpauuBaeT
CUILY.



