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1. O6uue noJioskeHu A

L.1. Hacrostuee TMonosxkenne 0 nopsiake paccMoTpeHns obpainenuii rpaxiaH B
06mmeobpasoBaTeIbHOM YUPEXKIeHHH pa3paboTato B COOTBETCTRIH ¢ ®enepabHBIM 33KOHOM
ot 2 mas 2006 roma Ne 59-®3 «O mopsizike paccMOTpeHHs oOpamennii rpaxkaan Poccuiickoit
Denepanym» ¢ H3MEHEHUIME 0T 28 nekadps 2024 roxa, DenepanbHBIM 3aK0HOM 0T 27

uronst 2006 rona Ne 152-03 «O mepcoHaNBHBIX AAHHBIX» ¢ H3MEHSHHSIMH OT 8 aerycra 2024
roza, GenepansbHeM 3aKoHoM ot 27 uionst 2006 rona Ne 149-03 «06 uHpOpManmy,
MH(POPMALMOEHBIX TEXHOTOTHAX H O 3aIUTe HEQOPMALIMEY C H3MEHEHHSIME OT 23 Hos1Opg 2024
TO/Ia, a TaKke YeTaBoM 0611e00pa3oBaTenbHOrO YUpEeK/ACHUS H IPYTAMH HO PMaTHBHBIMH
IpaBoBbIMK akTamu Poceuiickolt Dejeparun, pernaMenTHPYIOLIHME AeSTeNbHOCTS
obpazoBaresbHbIX OPraHHU3aIHii.

1.2. Jlannoe INonoxxenue onpesenser OCHOBHBIE TEPMHUHEIL, IIOPSI0K, YCTAHABIIHBAET Npaga
T'PAIKIaHIHA [IPH PACCMOTPEHHH 00paIiecHuH B 0011e06pa30oBATENILHOM YUPEKICHHH
(hopMupyer TpeboBaHUs K MHCHMEHHBIM (DIEKTPOHHBIM) OOPAINEHUAM, PErYTUPYET OPS/TOK |
CPOKH paccMOTperus O0pallienuii rpak/ia, a Takke KOHTPOIb 3a COBIOMEHHEM JAHHOIO
TIOPS KA.

1.3. Hactosmmawm ITonoskenneM o mopsjike paceMOTpeHus oOparmeHui Tpaxian peryIupyroTes
IIPABOOTHOIIEHHA B 0011C00pa30BATENLHOM YUPEIKACHNM , CBI3AHHbIE ¢ Pealu3aiuet
rpaxnanunom Poccutickolt @enepaunu (nanee — rpaxcianug) 3aKPEIIEHHOrO 3a HUM
Konerurynueti Poccniickoit ®enepamuu npapa Ha obparmenne B 00pa3oBaTENBHVIO
OpraHA3aIHio, a TAKKE YCTaHABIUBACTCS! OPSAOK PACCMOTPEHHUS O0paIIeH i rpaKian
TOKHOCTHBIMH JULAMA 001IE00Pa30BaTeNbHOO YUPEIiKICHMS.

1.4. Yeranopnennniit nacrosimam Honosxenuenm nopsmgox pacemoTpeHus oOpauieHui rpaxian
PacIpoCTpamsIeTest Ha Bee 00paie s rpakIaH B 00Ie06pasoBaTeIbHOM YUPEeKIeHHT , 32
HMCKIIIOUEHNEM OOpAIeHH i, KOTOPBIE TIOICHKAT PACCMOTPEHUIO B TTOPSIIKE, YCTAHORICHHOM
(henepasibHbIME KOHCTHTYTLIHOHHBIMA 3aKOHAMU U MHEIMHA (eAePaTbHEIMH 3aKOHAMA.

1.5. Yeranosnennsiit nacrosmium [TonoskenneM nopsiiox paccMoTpenus ofparueHuii rpaxaan
PacrpOCTPAHACTCS Ha IPABOOTHOIICHUSL, CBIA3AHHbIE C PACCMOTPEHHEM O00pare kil
HHOCTPAHHBIX TPAXJIAH U JIHI Oe3 IPAXIAHCTBa, 38 HCKTIOUCHHEM CITyYAaCR, YCTAHOBIECHHBIX
MEXIYHAPOAHBIM I0roBopoM Poccuiickoit Deneparun vim (enepambHbIM 3aKOHOM.

1.6. Pabota o nopsijike pacemoTpeHus 06paleHui rpaxiad B 001meodpasoBaTeTbHOM
YIPEXKICHUH OPTaHH3YETCSl B COOTBETCTRHM C: |

Koncraryuneit Poceniickoit ®eneparin;

DenepanbEbIM 3aK0HOM 0T 2 Mas 2006 roga Ne 59-03 «O NOPSJIKE pacCMOTPeHUs 0OpalleHuit
rpaxaan Poceuiickoit Mestepanmmy;

@enmepansHeM 3akoHoM 0T 27 mons 2006 roga No 152-03 «O TICPCOHATBHBIX JAHHBIXY,
GenepabHeM 3aK0HOM 0T 9 denpans 2009 roga Ne 8-03 «O6 obecnevenun JoCTyra K
HH(POPMALAH O JIEATENHOCTH TOCY1APCTBEHHEIX OPratHoB 1 OPraHOB MECTHOTO
CaMOYIIPABIICHIS;

GezepanbHbM 3aK0HOM 0T 27 urons 2006 roga Ne 149-d3 «O6 HHpOPMaIHH,
HH(POPMANMOHHEIX TEXHOOTHSX H O 3AITATe HHGOPMALHIY;

yxasoM Ilpesunenra Poceuiickoit @enepauuu ot 17 anpess 2017 roga Ne 171 «O MOHHTOPHHTE
H aHaTH3e Pe3yIbTaTOB PACCMOTPEHUS 00pallen i IPaX/Ial i OpraHu3amiy.
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U aHaJIM3€e Pe3yabTaTOB PACCMOTPEHHSI OOpaICHHIA TPaXX1aH U OPTaHU3AIIHII.

1.7. Tlopsimok BeleHUsI IeTOMPOU3BOJICTBA 11O OOpAICHUSIM TpaKaaH B 00111e00pa30BaTeIbHOM
YUpEeKIACHUH, HA3HAYEHHUE JIMYHOTO NMPUEMA U APYTHe BOMPOCHI, HE YCTAHOBIICHHBIC B JAaHHOM
[Tonoxkenuu, perynupytorcss MHCTpyKIueit mo Aenonpou3BOACTBY, a TAKXKE MPUKa3aMHu U
pacmopsHKeHUSIMH, BBIIABAEMBIMH PYKOBOIUTENIEM 00IIe00pa30BaTeILHOTO YIPEKICHUS.

1.8. HemocpeacTBeHHOE UCTIOTHEHHE TOPYUYESHUN IO MHUCbMEHHBIM (3JIEKTPOHHBIM) U YCTHBIM
o0pallleHUsIM OCYILIECTBIISAETCS HA3HAUEHHBIM PYKOBOJIUTENIEM 00111€00pa30BaTeIbHOrO
YUpEXJIeHUSI paOOTHUKOM.

1.9. IlpunsTHE peleHnii IO PACCMOTPEHUIO MTUCbMEHHBIX U YCTHBIX 00palleHnii TpaskjaH
OCYIIECTBIISICTCS TUPEKTOPOM.

1.10. AamuHaECTpaIms 001e00pa3oBaTEILHOTO YUPEIKIACHHS PETYIISIPHO MPOBOIUT aHATU3
oOpallleHu# rpaxk/iaH, BBISABIIIET KPUTHUECKHE 3aMeuaHus 1 0000111aeT nHGOPMAIHUIO C IIEIbI0
OTIEPATUBHOTO BBISBJICHUS U YCTPAHEHUS MPUYUH, KOTOPHIE MOT'YT IIPUBECTH K HAPYIICHUIO
IIPaB U 3alllMIIAeMbIX 3aKOHOM HHTEPECOB rpakJIaH.

2 OCHOBHBIE TEPMHUHBbI, HCII0JIb3yEMbIC B JAHHOM IMonoxkennn

2.1. Obpaienue rpaxaanrHa (gajiee — oOpalieHue) — HalpaBJICHHbIC B KOy B MUCbMEHHOMN
dbopme miu B hopme IMEKTPOHHOTO JOKYMEHTA, B TOM YHKCJIE C UCIONb30BaHueM (eaepanbHOn
rocyIapCcTBEHHON HH(OpMAIMOHHON crcTeMbl «EQMHBIN OpTa rocy1apcTBEHHBIX U
MYHULIUNIATBHBIX YCIyT (QyHKIUN)» (1anee — Enunblil moptan), npeanoxKeHue, 3asBICHUE WIH
kKaymo0a, a TakKe YCTHOE oOpaiieHue rpakaanuna [ 1, yacte 1 crateu 4].

2.2. IlpeanoxkeHue — peKOMEH 1allus Tpa)/1aHWHA TI0 COBEPIICHCTBOBAHUIO 3aKOHOB U MHBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB, PA3BUTHIO U YJIYUILIEHUIO COLIMAIbHO-3KOHOMUYECKON U MHBIX
chep aeaTeNIBPHOCTH 00pa30BaTEIbHONM Opranu3aiuu [ 1, yacts 2 ctaThu 4].

2.3. 3asBieHue — Npoch0a rpaX1aHUHA O COAECUCTBUU B PEANIM3ALIUN €r0 KOHCTUTYLIMOHHBIX
paB U CBOOO/] MJIM KOHCTUTYIIMOHHBIX IIPaB U CBOOO IPYTHX JIHIL, THOO COOOIICHHE O
HapyIIEHUN 3aKOHOB U MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, HEJIOCTATKaX B padOTe LIKOJIbI U
€ro COTPYJIHHUKOB, JTMOO KPUTHKA JESITEIbHOCTH 00111€00pa30BaTEeIbHON OpraHu3alliy U ero
COTpyIHUKOB [1, yacTe 3 cTaThu 4].

2.4. XKanoba — npocb0a rpaxaaHuHa 0 BOCCTAHOBJIEHUH UJIH 3alllUTe €ro HapyIIEHHBIX MpaB,
cBO0O/ MU 3aKOHHBIX MHTEPECOB MO0 MpaB, CBOOO UM 3aKOHHBIX MHTEPECOB APYTUX JUL [1,
yacTh 4 cTtatbu 4].

2.5. JIomKHOCTHOE JTUI0 — JIUI0, TOCTOSSHHO, BPEMEHHO WJIH IO CIIEHHaIbHOMY ITOJIHOMOYHIO
OCYIIECTBIIsOIIEe (PYHKIMH MPEACTaBUTENS 00pa30BaTeIbHON OpraHU3auu 1Moo
BBITOJIHSAIONIEE

OpraHU3alMOHHO-PACTIOPSAUTENbHBIE,

aJMUHHUCTPATUBHO-XO35IIICTBEHHbIE

¢dbyHKIIMM B 00111€00pa30BaTeIbHOM yupekieHuH [ 1, yacte 5 cratbu 4.

2.6. [ToBTOpHBIMU CUMTAIOTCS OOpAIEHNS, TOCTYIHUBIINE OT OJJHOTO M TOTO K€ JIMIA TI0 OJHOMY
¥ TOMY K€ BOIIPOCY, €CJIM CO BPEMEHH MOJauu EPBOro UCTEK CPOK PACCMOTPEHUS WU
3asIBUTEJIb HE YJOBJIETBOPEH AAHHBIM €MY OTBETOM. [I1cbMa OIHOTO M TOTO K€ JIMIA U 1O
OJIHOMY U TOMY K€ BONPOCY, OCTYNUBILIKE A0 UCTEUEHUS CPOKA PACCMOTPEHUS, CUUTAIOTCS
MIEPBUYHBIMH.

2.7. AHOHUMHBIMU CUHTAIOTCS TMChMa TPpaKJiaH 0e3 yKazaHus (aMuiInu, aapeca, o KOTOPOMY
JIOJKEH OBITh HANpaBJIEH OTBET, IO TAKUM OOpAIleHUsIM OTBET HE JTaeTCsl.

3. [IpaBo rpa:kiaHuHA MPU PACCMOTPEHUHU 00paLeHNsI

3.1. I'paknane UMEIOT TIPABO JTUYHO 0OPAIIATHCS, & TAK)KE HAMIPABIISATh WHIUBHUIYaTbHBIC U
KOJUJIEKTUBHBIE OOpaIleH s, BKITFOYast 0OpalieHus 00beMHEHNI TPaXK1aH B
obmeobpazoBaTenbHOE yupexaeHue [ 1, vacts 1 crateu 2].



3.2. I'paxxaane peasin3yloT MpaBo Ha oOpaleHne cBo00IHO U 100poBosIbHO. OCyIIecTBICHNE
rpakJaHaMH TIpaBa Ha oOpaleHne He TOJDKHO HapYIIaTh MpaBa U CBOOO B Apyrux Jwil [ 1,
4acTh 2 cTaThu 2].

3.3. ®opma obparieHus TpaKaaHaMu ONPeeIseTCs WHANBHYAIbHO.

3.4. PaccMoTpenue oOpaliieHui rpaskian ocymecTisiercs OecruiatHo [ 1, gacte 3 crathu 2].
3.5. Ilpu paccMoTpeHUH oOpaleH s aJMHHUACTpAIel 0011e00pa3oBaTeIbHOTO YUPESIKIACHUS
rpakJIaHHH UMEET PaBo:

® [IPEJICTABIIATH JIOTIOJHUTEIIBHBIC JOKYMEHTBI M MaTE€PHAIbI JINOO 00paIiaThcs ¢ mpoch0oit 00
UX UCTpeOOBaHMHU, B TOM YHCIIE B AJIEKTPOHHOM (hopme;

® 3HAKOMUTKCS C JIOKYMEHTAaMH U MaTeprajaMH, KaCaroIUMKICS PACCMOTPEHHS 00paIeHMs,
€CIIM 3TO HE 3aTparuBaeT rpasa, CBOOOIbI U 3aKOHHBIC HHTEPECHI IPYTHX JIUI] M €CIIU B
yKa3aHHBIX JJOKYMEHTaX U MaTepHajax He COJEPKATCs CBEIEHUS, COCTABIISIOIINE
TOCYJApCTBEHHYIO WM HHYIO OXpaHsIeMYyI0 GeepaabHbIM 3aKOHOM TaiHY;

® [10JIy4aTh MMUCbMEHHBIN OTBET O CYIIECTBY ITOCTABICHHBIX B 0OPAIICHUH BOIIPOCOB, 32
UCKJTFOUCHHUEM CITyYaeB, YKa3aHHBIX MMyHKTax 8.1-8.9 Hactosmiero [Tonoxenus, a B ciry4ae,
peycMOTpeHHOM 11.8.7 HacToswero [lonoxxenus, Ha ocHOBaHUHU oOpallieHus ¢ Mpocb0oil 0 ero
NPEJOCTABICHUH, YBEJOMJICHHE O TIepeaipecallii MMCbMEHHOTO O0paIieHus B
rOCyJapCTBEHHBII OpraH, OpraH MECTHOT'O CaMOYTIPABIICHUS UM JOKHOCTHOMY JIUILY, B
KOMIIETEHIIHIO KOTOPBIX BXOJUT PEIICHHE TIOCTABJIICHHBIX B 00OPAIlICHUH BOIIPOCOB;

e oOparmaThCs ¢ H)KajI000i Ha MPUHATOE MO OOPAIICHUIO PELICHNE WM Ha JCHCTBUE
(Oe3neiicTBUE) B CBS3U C paCCMOTpPEHUEM OOpaIleHUsI B AIMUHUCTPATUBHOM U (HJIN) Cy/1e0HOM
HOPSIJIKE B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM Poccuiickoit deneparmu;

e 00paImaThCs ¢ 3as8BICHUEM O TPEKPAIICHHH PACCMOTPEHUS OOpaIIeHusI.

[1, ctaTbu 5]

4. 'apanTun 6€30NMACHOCTH IPAKAAHUHA B CBSI3H C €ro o0paieHuemM

4.1. 3anperaercs npecieoBaHue TPaKAaHNHA B CBA3H € €ro oOpalieHleM B
00111€00pa30BaTENbHYI0 OPTaHU3AINIO C KPUTHUKOH JESITEIIBHOCTU 00111€00pa30BaTEIbHOTO
YUPEXKIEHUS WIH JOHKHOCTHOTO JIMIIa MO0 B IENsIX BOCCTAHOBJICHUS WJIH 3aIUTHI CBOUX IPAaB,
cBO0O/ 1 3aKOHHBIX HHTEPECOB JINOO MpaB, CBOOO] M 3aKOHHBIX MHTEPECOB APYTUX Jull [1,
yacTh | crateu 6].

4.2. IIpu paccMoTpeHun oOparieHus: He AOMYCKaeTCsl pa3riallieHiue CBEACHUMN, COIeP KaIUXCs B
oOpallleHnH, a Tak)Ke CBEACHMI, KacalolUXCsl YaCTHOW KU3HU TpakJaHNHA, O€3 ero coriacusl.
He siBiisieTcst pasriaimeHueM CBEICHUH, colepKaluxcsi B 00palieHny, HalpaBJIeHHe
MUCHMEHHOTO 00paIIeHUs B TOCYIapCTBEHHBIN OPTraH, OPraH MECTHOTO CaMOYITPABJICHUS WITH
JOJKHOCTHOMY JIMILY, B KOMIIETEHITUIO KOTOPBIX BXOJUT PEIICHUE ITOCTABJICHHBIX B O0paIIeHuN
BOIpocoB [ 1, yacTe 2 cratbu 6].

5 TpeGoBaHusi K NMCbMEHHOMY 00pPAIIEHUIO

5.1. 'pax1aHuH B CBOEM OOpaIlleHHH B MUCbMEHHOU (popMe B 00s13aTEIILHOM MOPSIIKE
yKa3bIBaeT IM00 HaMMEHOBaHUE 00111e00pa30BaTEIbHOTO YUPEIKACHHUS, B KOTOPOE HAMPABIISACT
oOpaiieHre B MUCbMEHHOHN dopMme, MO0 (HaMUITHIO0, UMsI, OTYECTBO COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIUTIA, TUOO JIOJDKHOCTh COOTBETCTBYIOIIETO JIUIA, & TAKXKE CBOM (DAMUITHIO, FIMS,
OTUYeCTBO (TOCTIEHEE — MMPU HAIWYHUH ), TOUYTOBBIN aJIpEC, 0 KOTOPOMY JTOJIKHBI OBITH
HAIPaBJICHBI OTBET, YBEJAOMJICHHE O Tepeapecaliii OOpaIieHu s, U3JIaraeT CyTh MPeIJIOKEHUS,
3asIBJIICHUS WUJIH JKAT00BI, CTABUT JTUYHYIO TIOJMUCH U 1aTy [ 1, 9acte 1 crateu 7].

5.2. B cimyuae He0OXOAMMOCTH B MOATBEPIKICHUE CBOUX JJOBOJIOB IPAXKIAHUH MPUIAraeT K
oOpalleHuIo B MMCbMEHHOM (hopMe TOKYMEHTHI U MaTepHalbl TH00 X KOnuH [ 1, yacTh 2 cTaThu
7].



5.3. Obparenue, TOCTYNUBIIEE B 0011€00pa3oBaTeNbHOE yUpexkIeHHE B (hOpPME IJIEKTPOHHOTO
JOKYMEHTA, TTOJUIEKHUT PACCMOTPEHUIO B MOPSIIKE, YCTAaHOBIEHHOM HactosimuM [Tonoxxennem. B
o0palIeHny TPaKIaHUH B 00513aTEILbHOM HOPSIIKE YKa3bIBaeT CBOM (PaAMUIIHIO, UMSI, OTUECTBO
(mocienHee — MPH HAIMYWH ), @ TAKKE YKa3bIBACT a/IPEC 3JICKTPOHHOM MOYTHI JTMOO HUCTIONB3YeT
azpec (yHUKaIbHBIN HICHTU(UKATOP) IMYHOTO KabuHeTa Ha EnquHOM noprase, o KOTOpbIM
JIOJDKHBI OBITH HAIpaBIICHBI OTBET, YBEJOMIICHHE O Iiepeapecanuy odpamenus. ['paxxianun
BIIPaBE MPUIOKHUTH K TAKOMY OOpaIeHHIO He0OXOAUMbIE JOKYMEHTHI U MaTepHajbl B
anexkTpoHHou popme [1, yacTh 3 crateu 7].

6 HanpagJ/ieHre U perucTpaunysi NMCbMEHHOT0 o0paleHust

6.1 I'paxxgaHuH HampaBIIET CBOE MUCHMEHHOE OOpaIlieHNe HEMOCPEICTBEHHO HAa UM
PYKOBOAMTENS 001Ie00pa30BaTEIBHOIO YUPEKICHUS WIK YIIOJTHOMOUYEHHBIX Ha TO JIULI, B
KOMITETEHIIMH KOTOPBIX BXOAMUT PELICHUE MIOCTABICHHBIX B 00paIleHn BOIPocoB |1, yacTts 1
cTaThu 8].

6.2. IluceMeHHOE OOpalIeHne MOMISKUT 0053aTETFHON PETHCTPALMU B TeYCHUE 3 THEH C
MOMEHTa MOCTYIUIEHUs B 0011e00pa3oBarenbHoe yupexkaeHue |1, yacts 2 cratbu §].

6.3. [TuceMeHHOE OOpanIeHne, CoepIKaIIee BOMPOCHI, PEIICHUE KOTOPBIX HE BXOJUT B
KOMIIETEHIINIO 00111€00pa30BaTEIbHOTO YUPEKACHHSI, HAIIPABIIAETCS B TeUeHue 7 JHEH co THA
perucTpanuu B COOTBETCTBYIOLINI OpraH WK COOTBETCTBYIOIIEMY JIOJKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIlICHUE MOCTABICHHBIX B 00paIlleHnH BOIPOCOB, C
yBEIIOMJIICHHEM TPpakKJJaHWHA, HAIIPABUBIIETO OOpaleHue, 0 nepeajpecannuy o0pamieHus, 3a
WCKIIFOUEHHMEM Clly4dasi, yKa3aHHOro B 11.8.4 Hacrosiuiero [lonoxenus [ 1, yacte 3 cratbu §].
6.4. [TuceMenHOE oOparnieHue, coaepkaiee nHGopMauio o GakTax BO3SMOXKHBIX HAPYIICHUN
3akoHopaarenbcTBa Poccuiickoit denepanuu B chepe MUTpaALlUU, HAMPABIISETCS B TEYCHHE 5
JTHEH CO JIHSI PETUCTPAIMH B TEPPUTOPHUATBHBIN OpraH (eaepaabHOro OpraHa HCIIOJTHUTEIBHON
BJIACTU B chepe BHYTPEHHHX JeJl, U BBICIIEMY JIOJKHOCTHOMY JIHIY cyOBbekTa Poccuiickoit
®enepanyu (PyKOBOAMTEIIO BBICILIEIO UCIIOJHUTENBHOTO OpraHa rocy1apCTBEHHOM BIIaCTH
cyobekta Poccuiickoit deneparyn) ¢ yBe1oMIEHUEM I'pakJaHHHA, HAIIPaBUBILIETO OOpalleHue,
0 Tepeajpecaliuu ero ooparieHus, 3a UCKJIFOUEHHEM Cllydasi, YKa3aHHOTO B I1.8.4 HaCTOSIIETro
[Tonoxenus [1, yacte 3 1 cratbu 8.

6.5. B cinyuae, eciu perieHne MOCTaBIEHHBIX B MTUCbMEHHOM OOpAallleHUU BOIIPOCOB OTHOCHUTCS
K KOMIIETEHIIMM HECKOJIBKUX JOKHOCTHBIX JIMIL 00111€00pa30BaTeIbHOTO YUPEKICHUS, TO UM
HaIpaBJIseTCsl KOIUSI IAaHHOTO OOpallieHus: B TeUeHue 7 THel co IHs peructpauu# |1, yacts 4
craThm 8].

6.6. JIo;KHOCTHOE JTUII0 00111€00pa30BaTENILHOTO YUPEXKIEHUS, IPU HAIIPABICHUU MTUCbMEHHOTO
oOpallleHus1 Ha paCCMOTPEHUE B JIPYroi roCyAapCTBEHHBIN OpraH, OpraH MECTHOTO
caMOYyTIpaBJIEHHs UM HHOMY JTOJDKHOCTHOMY JIMILY MOXKET B Cilydae HEOOXOIUMOCTH
3anpanmBaTh B YKa3aHHbBIX OpraHax WK y JOJKHOCTHOTO JIMIA TOKYMEHTBI M MaTepHalibl O
pe3ylbTaTax pacCMOTPEHHUsI MMCbMEHHOTO oOpamieHus [ 1, gacte 5 cratsu 8].

6.7. 3amperniaeTcsi HamPaBJSITh )KAJT00Y HA PACCMOTPEHUE JOKHOCTHOMY JIUITY
o0pa3oBaTeNbHON OpraHu3aIiy, pelieHne uiu eiictBue (0e3/eiicTBre) KOTOPBIX 00XKalyeTcs
[1, gacTb 6 cTaThu §].

6.8. B cinyuae, eciau B COOTBETCTBHH € 3alIPETOM, IPEAYCMOTPEHHBIM 11.6.7 TaHHOTO
[TonoxeHus:, HEBO3MOKHO HaIlpaBJIEHUE KaJI0Obl HA PAaCCMOTPEHUE AOKHOCTHOMY JIUILY
00111600pa30BaTEILHOTO YUPEkKACHUS, B KOMIETEHIIUIO KOTOPOTO BXOJUT PELIeHNE
MOCTaBJIEHHBIX B OOpAIlEHUH BOIIPOCOB, jKaj00a BO3BpAIlaeTCs TPakJaHUHY C pa3bICHEHUEM
€ro npasa 00>aoBaTh COOTBETCTBYIOIIME pEIlIeHUE WK JeiicTBue (Oe31eicTBIe) B
YCTaHOBJICHHOM TOpPsiAKe B ¢y [ 1, yacTh 7 cTathu 8

7 PaccmoTpenune oOpameHui



7.1. JIoJKHOCTHOE JTUII0, OTBETCTBEHHOE 32 MPUEM U PETHCTPALIUIO 00paIeHUI
00111€00pa30BaTEIIBHOTO YUPEIKICHHUS:

e obecrieurnBaeT 0ObEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCCMOTPEHHE 00palieHus, B
citydae HeoOXOJIMMOCTH — C yUYaCTHUEM IpakJJaHUHA, HAlIPaBUBIIETO OOpaIIeHHE;

® 3aMpaIlrBaeT, B TOM YHCIIE B JIEKTPOHHOH (opMe, HEOOXOIUMBIE JUISl PACCMOTPEHHUS
oOpamieHus JOKYMEHTBI U MaTE€pUalIbl B IPYTUX TOCYIapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIPABJICHUS U Y UHBIX JOJDKHOCTHBIX JIMII, 32 UCKIIIOUYEHUEM CY/I0B, OPraHOB JO3HAHUS U
OpraHoB IIPEIBAPUTEIILHOTO CIICICTBUS;

® [IPUHUMAET MEPHhI, HAIIPaBJIEHHbIE HA BOCCTAHOBJICHHUE WJIM 3allIUTy HAPYIICHHBIX [1PaB,
CBOOO/I ¥ 3aKOHHBIX MHTEPECOB IPAKTAHUHA;

® J1aeT MMCbMEHHBIN OTBET IO CYIIECTBY IMOCTABJICHHBIX B 00pallleHnH BOIPOCOB, 32
HCKJIIOUCHHMEM Cilydas, YKa3aHHOTo B MyHKTax 8.1-8.9 nacrosimero Ilonoxenus;

® yBEJIOMJISICT TPAXKAAHNHA O HANIPABICHUH €ro 0OpaIlieHusl Ha PACCMOTPEHHUE B IPYTOi
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPABJICHUS UITH HHOMY JOJDKHOCTHOMY JIUIY B
COOTBETCTBUH C UX KOMIIETECHITHEH.

[1, gacTh 1 ctateu 10]

7.2. T'ocymapCTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYIIPABJICHUS WIH JIOJKHOCTHOE JIUIIO T10
HAIPaBIEHHOMY B YCTaHOBJICHHOM IOPSIKE 3aIIPOCY PYKOBOAUTENSI 00pa30BaTeIbHOM
OpTraHU3aIK, PACCMATPUBAIOIIETO OOpaleHue, 00s3aHbl B TeUeHUE 15 THEH mpeIoCcTaBIsTh
JOKYMEHTBI U MaTepuaibl, HEOOXOIUMbIE Il PACCMOTPEHUS OOpallleHus, 33 UCKITIOUEHUEM
JIOKYMEHTOB M MaTe€pHalOB, B KOTOPBIX COAEpKATCs CBEIEHUS, COCTABIISIOIINE
rOCYIapCTBEHHYIO UM HHYIO OXpaHsIeMyto (peepanbHbIM 3aKOHOM TailHy, U JIsl KOTOPBIX
YCTaHOBJIEH OCOOBIH Mops 10K npenocrasiaeHus |1, yacts 2 crarsu 10].

7.3. OTBeT Ha OOpaleHe MOAMKUCHIBAET PYKOBOIUTEIEM 0011e00pa30BaTeIbHOTO YUPEKICHUS
[1, gacTh 3 crathu 10].

7.4. OtBeT Ha oOpaiieHue B popme 3JIEKTPOHHOTO TOKYMEHTA MO apecy dJIEKTPOHHOM MOYTHI,
yKa3aHHOMY B OOpaIIeHNH, IOCTYIHUBIIEM B 001Ie00pa3oBaTeIbHOE YUpPEKICHHE B opme
AJIEKTPOHHOI'0 IOKYMEHTA, WX 1O ajipecy (YHUKaJIbHOMY HACHTU(DUKATOPY) IMYHOTO KaOHHETa
rpaxIaHrHa Ha EquHOM mopTalie mpu ero UCoib30BaHUH U B TIMCBMEHHON (popMe 1o
MOYTOBOMY aJIpeCy, yKa3aHHOMY B OOpaIlleHNH, TOCTYIHUBILIEM JOHDKHOCTHOMY JIUILY
0011e00pa30BaTEIbLHOrO yUpeK1eHus B mucbMeHHou (opme [1, yactp 4 crateu 10].

7.5. Ha moctynuBiiee B 0011eo0pa3oBaTensHOE YUpexkaeHne oOpalleHue, coaepxaiee
IpeJJI0KEHHE, 3asiBICHNE WIN KaJl00y, KOTOPbIE 3aTParuBalOT HHTEPECHl HEOPEEIEHHOTO
Kpyra JIMll, B YaCTHOCTH Ha oOpallieHle, B KOTOpOM 00kallyeTcsi CyAeOHOe pelleHue,
BBIHECEHHOE B OTHOILIEHUU HEOIPEIETIEHHOI0 Kpyra JIUI, OTBET, B TOM YHCJIE C Pa3bsiCHEHUEM
nopsijika 00’kaoBaHus CyAeOHOIO PELIeHNUs, MOXKET ObITh pa3MelleH ¢ COOIoIeHreM 11.4.2
HacTosuero [lonoxenus Ha opuManbHOM caiiTe JaHHOTO 0011e00pa30BaTEILHOTO

yupexJeHus: B ”HHOPMaIMOHHO-TeIEKOMMYHUKAITMOHHOM ceTn «HTepHeT» [1, yacTh 4 cTaThu
10].

8 Ilopsinok paccMoTpeHus OTAEIbHBIX 00paleHui

8.1. B ciiyuae, eciiv B MUCbMEHHOM OOpallleHUH He yKa3aHbl (haMuiIns rpakJaHuHa,
HalpaBUBIIEr0 OOpaIleHne, UIM MOYTOBBIHM aapec, Mo KOTOPOMY J0JKEH OBbITh HAallpaBlieH
OTBET, OTBET Ha oOpareHue He naercs [ 1, yacts 1 crateu 11].

8.2. O0parienne, B KOTOPOM 00KanyeTcsi CyJeOHOe pellieHne, B TeueHrue 7 THel co aHS
pEeTUCTpaIy BO3BpAIIAeTCs TPAKIAHNHY, HAIIPABUBIIEMY 00palIeHne, ¢ Pa3bsICHEHNEM
nopsiika 00XaoBaHus JaHHOTO cyaeOHoro peuienus [1, yacts 2 craTb |

8.3. JIOJ>KHOCTHOE JIMIIO 00111€00pa30BaTENbHOI0 YUPEKICHHS MPU OTyYEHUH MUCbMEHHOTO
oOpalieHus, B KOTOPOM COJIepXkKaTcs HelleH3YpHbIe JTM00 OCKOPOUTENbHBIE BBIPAYKEHUS, YTPO3bI
YKU3HH, 3I0POBBIO U IMYIIECTBY JOJDKHOCTHOTO JINIIA, & TAK)KE YWICHOB €T0 CEMBH, BIIPABE
OCTaBUTH oOparllieHre 6e3 OTBETA MO CYLIECTBY MOCTABICHHBIX B HEM BOIIPOCOB M COOOIIUTH



rpaXIaHUHY, HAlpaBUBIIIEMY OOpalieHue, 0 HeIOMyCTUMOCTH 3JI0YMOTpeOIeHUs TpaBoM [ 1,
yacThb 3 crartbu 11].

8.4. B cityuae, eciii TEKCT MUCbMEHHOTO OOpaIICHUs HE TIOIIAETCsl TPOUYTEHHUIO, OTBET Ha
oOpallieHre He TaeTCsl ¥ OHO He MOJIISKUT HApPaBICHUIO HA PACCMOTPEHHE JOIKHOCTHOMY
JMILy 0011e00pa30BaTEIbHOIO YUPEKICHHS B COOTBETCTBUH C €r0 KOMIIETEHIIMEH, 0 YeM B
Te4YeHHe 7 THEH CO AHs perucTpanuu oopamieHus coo0IIaeTcs Tpax/1aHuHy, HallpaBUBILIEMY
oOparnenue, eciu ero pamuivs U TOYTOBBIN aJIpec MOAMAI0TCS MPOUYTEHUIO [ 1, 9acTh 4 cTaTh
11].

8.5. B ciyuae, eciu TeKCT MMCbMEHHOTO 0OpAIleHHsI HE TTO3BOJISIET ONPEAEIUTh CYTh
MPEJI0KEHUS, 3asIBJICHUS UJTH 5Kaj00bl, OTBET Ha OOpallleHUE HE JAaeTCs U OHO HE MOJJICHKHUT
HAMpaBJICHUIO HA PACCMOTPEHHUE JI0JDKHOCTHOMY JIUILY 0011e00pa30BaTeIbHOIO YUPEKICHHS B
COOTBETCTBUU C €0 KOMIIETEHIIMEH, O YeM B Te€UeHUE 7 AHEH CO JIHS PErUCTpalluu oOpaleHus
coo0IaeTcs rpaxIaHuHy, HanpaBupieMy ooparmienue |1, yacte 4 1 crateu 11].

8.6. B cimyuae, eciiv B mUCbMEHHOM OOpaIleHUH MPpa)KIaHUHA COJIEPKUTCSL BOIIPOC, Ha KOTOPBIi
€My HEOJHOKPATHO JaBAJIMCh MMCbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U C paHee
HAIPAaBIIIEMbIMH OOpAIICHUSIMH, U TIPU STOM B 00paIlleHuu He MPUBOAITCS HOBBIE JOBOBI UIIH
00CTOSITENLCTBA, PYKOBOJIUTEND 00111€00pa30BaTEIbHOTO YUPEKACHUS JTU00 YIIOJIHOMOUYEHHOE
HAa TO JIUIIO BOPAaBE MPHUHSITH PEIeHHEe 0 0€30CHOBATEIHHOCTH OYEPETHOTO OOpaIIeHUS U
NpeKpaIieHNH MEPENUCKH ¢ TPAKIAHHHOM I10 TJAHHOMY BOIIPOCY MIPH YCJIOBHH, YTO YKa3aHHOE
oOpailieHre ¥ paHee HarpaBisieMble OOpallleH!s] HAPaBISUIMCh B OJIHY U TY e IKoiy. O
JTAHHOM PEILICHUH YBEIOMIISICTCS TPaXKIaHNH, HanpaBUBIIUi oOpamienue [1, gacts 5 crateu 11].
8.7. B cimyuae noctyruieHus B 001eo0pa3zoBaTesibHOE YUpexkKAeHUE TUCEbMEHHOTO 00paIIeHus,
COJIEpKAIIero BOIMPOC, OTBET HAa KOTOPHII pa3MelIeH B COOTBETCTBUH C IMyHKTamu 7.4 u 7.5
Hactosmero [lonoxxenus Ha opunMaIbLHOM caiiTe 0011e00pa30BaTENLHOTO YUPEKIACHUS B
WH(OPMAIIMOHHO-TEIICKOMM YHUKAITHOHHOM ceTh «VIHTEepHETY», IpaKIaHIHY, HAIPABUBIIEMY
oOpailieHue, B TeueHUe 7 AHEH CO JTHS PETUCTPALlU OOpallleHusl COOOIIAETCS SIEKTPOHHBIH
ajzipec OPUIHMATBHOTO caiiTa B MH(OPMAIIMOHHO-TEJICKOMMYHUKALMOHHOM ceTn «HTepHeT, Ha
KOTOPOM pa3MeIlleH OTBET Ha BOIIPOC, TOCTABJICHHBIN B 00paIlleHnH, IPH 3TOM OOpalleHue,
cojiepxariee o0kaloBaHHe CyJeOHOTo pereHus1, He Bo3Bpaiaercs [1, wacte 5 1 crateu 11].
8.8. B cimyuae, eciiu OTBET 0 CYILECTBY MOCTaBJIEHHOTO B OOPAIIEHUH BOIIPOCA HE MOXKET OBITh
JaH 0e3 pasriialieHus CBEJICHHH, COCTABIISIONINX TOCY/IaPCTBEHHYIO WIIH HHYIO OXPAHIEMYIO
dbenepanbHBIM 3aKOHOM TaiiHY, TPaXIaHUHY, HAITPaBUBIIEMY OOpaleHHe, COOOIIAeTCs O
HEBO3MO)XHOCTH JaTh OTBET I10 CYIIECTBY MOCTABIEHHOTO B HEM BOTIPOCA B CBSI3U C
HEJOMYCTUMOCTBIO pa3rialleHus yKa3aHHbIX cBeAeHud |1, yacts 6 ctateu 11].

8.9. B cimyuae, eciii PUYXHBL, TIO KOTOPBIM OTBET IO CYIIECTBY MTOCTABJICHHBIX B O0paIIeHUN
BOIPOCOB HE MOT OBITh JIaH, B TIOCTEAYIOIIEM ObIIIM yCTpaHEeHbI, TPaKJaHIH BIPaBe BHOBb
HaAIpaBUTh OOpalleHue B 001e00pa3oBaTeabHy0 opranusanuio [ 1, yacts 7 crateu 11].

9 Cpoku paccMOTpeHHsI MUCbMEHHOT0 O0paleHust

9.1. Iluckmennoe obOparnieHue, MOCTyMUBIIEE B 00111e00pa30BaTeIbHOE YUPEKICHUE B
COOTBETCTBHUH C €r0 KOMIETEHIIMEH, paccMaTpuBaercs B TeueHue 30 Hel co THSA perucTpanuu
NMMCbMEHHOTo oOparienus [ 1, gacte 1 crateu 12].

9.2. B HCKIIIOUUTENBHBIX CIIydasiK, a TAK)KE B cIydae HalpaBJIeHUs 3a1poca, IPeayCMOTPEHHOTO
n.7.2 Hacrosiuero [lonoxxenus, pykoBoauTe b 00111€00pa30BaTeIbHOTO YUPEKACHUS THO0
YIOJIHOMOYEHHOE Ha TO JIMIIO BIPaBe MPOJUIUTH CPOK paCCMOTPEHHsI oOpalieHus He OoJiee uemM
Ha 30 qHEel, yBeIOMUB O IIPOJUIEHUH CPOKA €r0 paCCMOTPEHUS TPaXKIaHNHA, HATIPABUBLIETO
oOpamenue [1, yacts 2 crateu 12].

10 JInuHbIi NpUeM rpaxKaaH

10.1. JInuneIil mpyueM rpakaH B 0011e00pa30BaTEIbHOM YUPEIKIECHUN TTPOBOIATCS



PYKOBOJUTENEM 0011e00pa30BaTEIbHOIO YUPESKICHHUS U YIOJTHOMOYSHHBIMH HA TO JIUIAMHU.
WNudpopmanusa o Mecte npuemMa, a Takke 00 yCTaHOBJICHHBIX JUISI IPUEMa JTHAX U yacax
JIOBOJIMTCS 10 CBeZieHus Tpaxkaad [ 1, yacts 1 crateu 13].

10.2. IIpu nuyHOM TIpUEME rpakJaHUH MPEIbABIAET JOKYMEHT, YIOCTOBEPSIOLINNA €r0
JUYHOCTS [ 1, yacTth 2 cratbu 13].

10.3. ConepxaHue yCTHOTO 0OpalieHus 3aHOCHTCs B KapTouKy JTMYHOTO MprueMa rpakaHuHa
(ITpunoxenwue 1). B cinydae, ecinu U3JI0)KEHHBIE B YCTHOM oOpaieHnu (akThl 1 00CTOSTEIbCTBA
SBIISIOTCS OYEBUIHBIMU U HE TPEOYIOT JOMOJIHUTEIHHON IPOBEPKH, OTBET Ha OOpaIleHHe ¢
COIJIACHsl TPaXKIaHUHA MOKET OBITh JIaH YCTHO B XOJI€ JINYHOTO MPHEMa, O YeM JIeIAeTCs 3aHch
B KapTOYKE JIMYHOTO MpueMa rpakJjaHnuHa. B ocTalbHBIX CiIydasx AaeTcs MUCbMEHHBINA OTBET 110
CYIIECTBY ITOCTABJICHHBIX B 00paIieHnu Borpocos [ 1, gacTts 3 crateu 13].

10.4. ITuckmenHoe oOpailieHue, MPUHATOE B X0JI€ JINYHOTO MPHEeMa, MOIJICKUT PETUCTPALIUU U
pPaccMOTPEHHUIO B MOPSIZIKE, YCTAHOBIEHHOM HactosuuMm [lonoxenuem [ 1, gacts 4 crateu 13].
10.5. B cityuae, ecnu B 00paIieHuu COIepKaTcsi BOMPOCHI, PELICHIE KOTOPHIX HE BXOUT B
KOMIIETEHIIMIO 00111€00pa30BaTEIbHON OpraHU3aluy, TPaXKIaHUHY JaeTCsl pa3bsiCHEHUE, KyJ1a U
B KaKOM MOpAJIKE eMy cieayeT oopatuthes [1, yacts 5 ctatbu 13].

10.6. B Xo1e THYHOTO TTpHEeMa TPaXxJTaHUHY MOXKET ObITh OTKA3aHO B IaJbHEHIIIEM
paccMOTpeHHH 00pallleHus, €Clii eMy paHee ObLI 1aH OTBET M0 CYIIECTBY OCTABICHHBIX B
oOparieHuu Bompocos [ 1, yacts 6 cratbu 13].

10.7. OTnenpHBIE KATETOPUH TPAKIAH B CIydasx, MIPEAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccniickoit denepanuu, MoJab3yHOTCS IPABOM HA JIMYHBIN IPUEM B IIEPBOOYEPETHOM HOPSIKE
[1, wacTh 7 crathu 13].

11 PaGora ¢ oOpaneHUsIMHU, NOCTABJIEHHBIMH HA KOHTPOJIb

11.1. Obparienusi, B KOTOPBIX COJEPKATCS BOINPOCHI, UMEIOIIKE O0JIbIIOE OOIIECTBEHHOE
3Ha4YeHUe, COOOIAeTCs O KOHKPETHBIX HAPYIICHUAX 3aKOHHBIX [TPaB U UHTEPECOB IPaX/1aH, KaK
npasuiio, craBarcs Ha KOHTPOJIb.

11.2. Ha xoHTpOabHbIX oOparieHusx crasatcs nometku «KOHTPOJIb» u «ITOJIEXUT
BO3BPATVY».

11.3. JIomxHOCTHOE JIMIIO (MCIIOJHUTEIb) B YCTAHOBIICHHBIE CPOKH PACCMATPUBAET KOHTPOJIbHOE
oOparenue, THHOPMHUPYET O pe3yiIbTaTaX PyKOBOJAHUTEIS 00IIe00pa30BaTEILHOTO YUPEKICHUS
TOTOBUT OTBET 3asBUTEIIIO.

11.4. Ecniu B o0OpaliieHusiX rocy1apCTBEHHBIX OPTaHOB COJAEPKATCS MPOCHObI
npouH(OPMUPOBATH UX O PE3YyJIbTaTaX PACCMOTPEHUs 0OpallleHui Tpaxk/iaH, TO UCTIOJIHUTEIb
TOTOBUT OTBET ¥ UM. Kak mpaBuio, 3TH OTBETHI OJIUCHIBAIOTCS PYKOBOJUTEIEM
00111€00pa3oBaTeIbHOTO YUpexkaeHus. JJupekTop 00111e00pa30BaTeIbHOTO YUPEKICHUS BIPABE
NPEUIOKUTh UCTIOTHUTENIO MPOJOIKUTE paboTy C MPOBEACHUEM JIOTIOJIHUTENBHBIX TPOBEPOK
WJIM TIOCJIE TIOJIITMCAHMS OTBETA CIIMCATh MaTepUabl M0 pe3ysibTaTaM pacCMOTPEHUsT 00palleHus
«B JEJIO».

11.5. Obparnienue cuuTaeTcs UCIIOJTHEHHBIM U CHUMAETCSl C KOHTPOJISA, €CJIM PACCMOTPEHBI BCE
MOCTaBJIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOJUMBIE MEPHI, 3asIBUTENSIM JJaH OTBET.

11.6. ITucemenHble oOpallieHus, Ha KOTOPbIE TAIOTCS IPOMEKYTOUYHBIE OTBETHI, C KOHTPOJIS HE
cHuMaroTcsi. KoHTposb 3aBepiaeTcst TOJIbKO MOCIE BBIHECEHUS U IPUHATHS HCUEPIIBIBAIOLINX
Mep M0 pa3pelIeHUI0 MPETIOKEHNUs, 3asBIEHUS, Kano0bl. Pelienre o CHATUU C KOHTPOJIS
IPUHUMAET PYKOBOIMUTEb 0011e00pa30BaTEIbHOTO YUPEKICHMUS.

11.7. KoHTponpHbIE 00pallieHus TOJDKHBI COIepKaTh KOHKPETHYIO U YETKYI0 WH(OpMAIIHIO 110
BCEM BOIIPOCAM, TIOCTABJIEHHBIM B OOpAIllEHUSIX IPak/IaH:

® €CIIU CPOKU PACCMOTPEHUS MPOUIEHBI, TO TOJKHBI OBITh YKa3aHbl IPUUMUHBI U OKOHYATEIIbHAS
JlaTa pacCMOTPEHUS, 110 UCTEUEHUH KOTOPO OyIeT TOTMOIHUTENFHO COOOIEHO O IPOAETaHHOM
pabore;

® B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asiBUTENb B TOW WM MHOH (popme



POMH(GOPMUPOBAH O PE3yJbTaTaxX PaCCMOTPEHHUS;
® OTBET 3asBUTEIIO MOMUCHIBAECTCS PYKOBOAUTEIEM 00111€00pa30BaTEIbHOTO YUPEKACHHUS,

® K OTBETY MPUKIIAIBIBACTCS OPUTHHAII PACCMOTPEHHOI0 00pallleHUsl Tpak/IaHuHA, €CIU Ha HEM
crout mrtamn «I1OJIJIEXXKUT BO3BPATY ».

12 KoHTpoJIb 32 cCO0/TI0IeHHeM NMOPSIKa PACCMOTPEHUsI OOpalleHnid 1
OTBETCTBEHHOCTDb 32 HapyleHue HacTosimero IloJioxenns

12.1. Jlo;okHOCTHBIE JTIIa 00111€00pa30BaTeIbHON OPraHU3aIluy OCYIIECTBIISIOT B IIpeIeiax
CBOCH KOMITETEHITUN KOHTPOJIIb 32 COOTIOACHUEM MOPSIKAa PACCMOTPEHHUsT 00paleHuH,
AQHAJM3UPYIOT COJIEpKaHUE TTOCTYIAIOIINX 00paIeHUuH, MPUHUMAIOT MEPBI 110 CBOEBPEMEHHOMY
BBISIBJICHHUIO M YCTPAHEHUIO IPUYUH HAPYIICHUS TpaB, CBOOOI U 3aKOHHBIX HHTEPECOB TPaKIaH
[1, craTes 14].

12.2. JIuma, BUHOBHBIEC B HAPYLICHUU TOPSIIKA PACCMOTPEHNUST OOpaIleHUH TpaXkaaH,
U3JI0’KEHHOTO B HacTosieM [lonoxkennu, HecyT OTBETCTBEHHOCTh, TPEYCMOTPEHHYIO
3akoHoaarenbcTBoM Poccuiickoit denepanuu [1, ctaths 15].

13 Bo3meleHue NPUYMHEHHbIX YOBITKOB M B3bICKAHUE IIOHECEHHBIX PACX0/10B
IPU PACCMOTPEHUM 00paleHHu

13.1. I'pak1aHuH UMEET MIPABO HA BO3MEIICHNE YOBITKOB M KOMITEHCAIIMIO MOPAJILHOTO BPEIa,
[TprunHEeHHBIX HE3aKOHHBIM JielicTBHEM (0e3/1eliCTBUEM) TOKHOCTHBIX JTUI]
00111€00pa30BaTEIILHOTO YUPEKISHUS IIPU PACCMOTPEHUHU 00pallleHus, 10 penieHuto cyaa [ 1,
yacTh 1 ctatbu 16].

13.2. B cirydae, eciu rpaKIaHUH yKa3al B 00paIlieHUH 3aBEI0MO JIOKHBIC CBEJICHUS, PACXO/IbI,
MOHECEHHBIE B CBSI3U C PACCMOTPEHHEM 00paIieHus 00111e00pa3oBaTeNbHBIM YUPEKICHUEM,
MOTYT OBITh B3BICKAHBI C JAHHOT'O IpaKIaHUHA 10 peleHuto cya [ 1, yacts 2 cratbu 16].

14 ®opmupoBaHue U XpaHEHHE MATEPHAJIOB 110 00PAILEHUAM I'PAKIAH

14.1. TIpu nprieMe NMCbMEHHBIX (3JEKTPOHHBIX) OOpaIleHHIA:

e IpoBepsieTCs MPaBUIIBHOCTH aJIpeca;

e TuchMa ¢ momeTkon Ha KouBepTe «JIMUYHO» u anpecoBanHbIe IpyruM OpraHU3alUsIM HE
BCKPBIBAIOTCS, a IEPENAIOTCA 110 HA3HAUYEHUIO;

e MICbMa, JOCTABJICHHBIE HE 110 HA3HAUYEHHUI0, HE3aMEUIUTEIbHO BO3BPAIIAIOTCS [IOYTOBOMY
OTJIEJICHUIO CBSI3U, HE BCKPBITBIMU JJIs1 OTIIPABJICHUS aipecary;

® [IpU BCKPBITUHA KOHBEPTOB IIPOBEPSETCS HAIMYKME B HUX MMMCbMA U JOKYMEHTOB.

14.2. Bee nocrynaromue o0palieHus NIpUHUMAIOTCS U PETUCTPUPYIOTCS Ha3HAUE€HHBIM
pabOTHUKOM 00111e00pa30BaTeIbHOIO yupexxaeHus B XKypHaiue peructpaiuu oopameHui
rpaxzaad ([Tpunoxenue 2).

14.3. PeructpanoHHbIHN (BXOASIINI) HOMEp MUCbMa COCTOUT U3 MEepBOM OYKBBI (paMuiinu
KOPPECIOH/IEHTa U MOPSIKOBOT0 HOMEpa MOCTYMUBIIET0 00paleHHsI.

14.4. Ecnu 3aBUTEND NPUCIATl HECKOJIBKO ITUCEM, HO 110 Pa3HBIM BOIPOCAaM, TO Ha KaK0€
MIACBMO ITPOCTABIISIETCS] CBOM PErUCTPALIMOHHBINA HOMED.

14.5. Tlocne peructpauy oopalieHus HalpaBJsSIOTCS PYKOBOIUTENO 00111€00pa30BaTeIbHOTO
yupexaeHus s 0pOpMIIEHUS PE30JIIOLUH C YKa3aHUEM HCIIOJIHUTEIS, TOPSAIKa U CPOKOB
WCIIOJTHEHUSI.

14.6. O6parnienus rpakaaH, KOMUU OTBETOB (OpUTHHAI HATIPABIISIETCS 3asBUTEIIO) HA HUX U
JIOKYMEHTBI, CBA3aHHbBIE C UX PAa3pEUICHHEM, a TAKKe JOKYMEHTHI O JINYHOM MIpHUeMe IrpaaaH
(bopMHpYIOTCS B JI€I0 B COOTBETCTBHHU C YTBEPKIEHHOW HOMEHKIATYypOH /e
00111€00pa30BaTEIILHOTO YUPEIKICHUS.



14.7. Kaxxnoe oOpaliieHue 1 Bce MaTepuabl Ul €10 paCCMOTPEHUS! (POPMHUPYIOTCS OTACTBHBIM
JIEJIOM M pacrojiaraloTcs B XpOHOJIOTUYECKOM nocnenoBarensbHocTu. [Ipu nmonyuennn
MOBTOPHOTO OOpAIeHHS WX TIOSBJICHUS JONOJHUTEIbHBIX JOKYMEHTOB OHU MO/IINBAIOTCS B
JIeNI0, KOTopoe ObUI0 CPOPMUPOBAHO paHEE.

14.8. B mporecce popMupoBaHus el IPOBEPSIETCS TAKKe MPABIILHOCTH O(OPMIICHHS
JOKYMEHTOB (ITOAMKCH, AAThI, UHJEKCHI, afpecaThl). JJOKyMeHTbI, KOTOpbIE HE ObLITN 0(hOPMIICHBI
Ha/IJIeKAIIKUM 00pa3oM, BO3BPAILIAIOTCS UCIIOTHUTEISM Ha TIOPAOOTKY.

14.9. PykoBouTens 00pa3oBaTebHON OpraHU3aIMK OCYIIECTBIISICT XpaHEHUE U UCII0JIb30BaHUE
B CIIPABOYHBIX U MHBIX LEISAX MPEIOKECHNH, 3asiBICHUH 1 5Kaio0 rpaxjaH.

14.10. dupexTop 00111e00pa30BaTEIbHOTO YUPEKICHNUS BHOCUT B HOMEHKIIATYpY JKypHau
perucrpanuu o0paieHuit TpakKaaH.

14.11. OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB 10 OOpaIeHUsM IPaKIaH BO3JIaracTcs
Ha PYKOBOJIUTEINS 0011e00pa30BaTEILHOTO YUPEKACHHUS.

14.12. Cpox xpaHeHHs NPEATIOKEHUH, 3asBICHUI, %Kall00 rpaXkaaH U JOKYMEHTOB, CBSI3aHHBIX C
UX PaCCMOTPEHHUEM U pa3pelieHreM — 5 jieT. B HeoOXoIuMBIX cilydasix 3KCIEepTHON KoMuccuein
MOJKET OBITh MPUHATO pelIeHrne 00 yBEITUYSHUH CPOKA XPAHEHHUS UM O TIOCTOSTHHOM XpaHEHUH
HauOoJee LEHHBIX IPEI0KEHUN rpaXKaaH.

14.13. Tlo ucTeueHUn yCTAaHOBIEHHOTO CPOKA XPAHEHUSI IOKYMEHTOB 10 MPEIJI0KEHUSM,
3asBICHUSIM U JKa100aM TPakJaH COCTABIAETCS aKT 00 X YHUUITOKEHUH, KOTOPBIH
MOJMUCHIBACTCA YICHAMHU IKCIIEPTHON KOMHUCCUU U YTBEPKIACTCS TUPEKTOPOM
0011e00pa30BaTEIBLHOrO YUPEXKICHUS.

14.14. XpaHeHnue Aen y UCIOJHUTENEH 3arpeniaeTcsl.

14.15. O6patienust rpakiaH MOT'YT HaIlPaBISITHCA B ApXUB 0€3 PAaCCMOTPEHUSI, €CTTU B HUX
COJIEPIKATCS PACCYKIEHUS TI0 U3BECTHBIM MPOOIeMaM WU TOJHUMAIOTCS YKe PEIICHHbIE
BOIIPOCHI, HE TPEOYIOIINE JOMOTHUTEIHLHOTO PACCMOTPEHUS, a TAK)KE OECCMBICIIEHHBIE TI0
COJIEPIKaHUIO.

14.16. Pemienue o cnucaHuy yKa3aHHbBIX 0OpalleHni IPUHUMAET PYKOBOIUTENb
0011100pa30BaTEIBHOTO YUPEKIACHUS

15 3akirounTeIbHBbIE MOJOKEHUA

15.1. Hacrosmiee [lonoxenune o nopsiake pacCMOTpeHUs: oOpallieHuil TpaxkJiaH B
00111€00pa30BaTEILHOM YUPEKACHUU SIBJIIETCS JIOKATbHBIM HOPMAaTUBHBIM aKTOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS, paCCMaTPUBAETCS Ha TIEIarOTHYECKOM COBETE,
yTrBepxaaercs (Jinbo BBOJUTCS B IEUCTBHE) MPUKA30M PYKOBOAMTENS 00I1€00pa30BaTeIbHOIO
YUPEKICHUS.

15.2. Bce u3MeHeHus U I0NOJIHEHMs], BHOCUMBIE B HacToswlee [lonoxenue, opopMiIsitoTcs B
MUChMEHHOU (hOpMe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu.

15.3. Hacrosimee [lonoxenue npuHuMaeTcs Ha HEONIpEAEIEHHBIN CpoK. MI3MeHeHus u
nonoHeHus K [1o10)KeHn0 MPUHUMAIOTCS B TTOPSIAKE, MPEyCMOTPEHHOM 11.15.1 HacTosmero
[Tonoxenus.
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